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CIRCULAR
GUIDANCE ON ENTERPRISE REGISTRATION

Pursuant to the Law on Enterprises dated November 29th 2005; 
Pursuant to the Law on Tax administration dated November 29th 2006; 
Pursuant to the Law on credit institutions dated June 16th 2010;
Pursuant to the Government's Decree No. 43/2010/ND-CP dated April 15th 2010 on enterprise registration;
Pursuant to the Government's Decree No. 43/2010/ND-CP dated April 15th 2010 on enterprise registration;
Pursuant to the Government's Decree No. 102/2010/ND-CP dated October 01st 2010, specifying the implementation of a number of articles of the Law on Enterprises;
Pursuant to the Government's Decree No. 26/2007/ND-CP dated February 15th 2007, specifying the implementation of the Law on Electronic transaction applicable to digital signatures and the authentication of digital signatures;
Pursuant to the Government's Decree No. 116/2008/ND-CP dated November 14th 2008 on defining the functions, tasks, powers and organizational structure of the Ministry of Planning and Investment;
The Ministry of Planning and Investment issues a Circular guiding the enterprise registration as follows:
Chapter 1.
GENERAL REGULATIONS
Article 1. Scope of regulation and subjects of application
1. This Circular specify the contents of documentation, the order, procedure, and some issues related to the registration of enterprises and business households prescribed in: 

a) The Law on Enterprises;

b) The Government's Decree No. 43/2010/ND-CP dated April 15th 2010 on enterprise registration (hereinafter referred to as the Decree No. 43/2010/ND-CP);

c) The Government's Decree No. 05/2013/ND-CP dated January 09th 2013, amending and supplementing a number of articles on administrative procedures of the Decree No. 43/2010/ND-CP (hereinafter referred to as the Decree No. 05/2013/ND-CP);

c) The Government's Decree No. 102/2010/ND-CP dated October 01st 2010, specifying the implementation of a number of articles of the Law on Enterprises (hereinafter referred to as the Decree No. 102/2010/ND-CP);

2. This Circular is applicable to the subjects prescribed in Article 2 of the Decree No. 43/2010/ND-CP.

Article 2. Interpretation of terms
In this Circular, the terms below are construed as follows:

1. “Enterprise registration dossier” is the dossier on the application for the establishment of a new enterprise, or for the modification of the enterprise registration contents.

2. “Identification papers” in the enterprise registration dossier are the papers prescribed in Article 24 of the Decree No. 43/2010/ND-CP.

3. “Copies” of papers in the enterprise registration dossier are the valid copies of papers as prescribed in Clause 2 Article 1 of the Decree No. 05/2013/ND-CP.

4. “Online enterprise registration” is the founder of the enterprise applying for the enterprise registration via the national enterprise registration website.

5. “Digital registration dossier” is an enterprise registration dossier which is submitted via the national enterprise registration website, including the papers similar to that of paper dossiers, and converted into digital documents. The digital registration dossier is as valid as a paper dossier.

6. “Electronic documents” are electronic data that are created or scanned from paper documents in the form of .pdf or .doc, and could accurately and completely express the contents of the paper documents.

7. “Digital signature: is a form of electronic signatures prescribed in Clause 4 Article 3 of the Government's Decree No. 26/2007/ND-CP dated February 15th 2007, specifying the implementation of the Law on Electronic transaction applicable to digital signatures and the authentication of digital signatures;

8. “Business registration account” is an account created by the National Enterprise Registration Information System and provided for the applicant. The business registration account is used to verify the enterprise registration dossier online if the founder does not use public digital signatures.

9. “National Enterprise Registration Database” includes the information about the enterprise registration, the enterprise registration dossiers, the violations committed by enterprises when applying for enterprise registration, the approval or disapproval of the enterprise registration dossiers of Provincial Business Registration offices, the information about the enterprise registration history, the information about the reception of enterprise codes from the tax registration system, and other information necessary for supporting the enterprise registration at Provincial Business Registration offices.

10. “Information digitization” is the process of converting paper enterprise registration dossiers into electronic documents in the National Enterprise Registration Database.

11. “JSC” stand for Joint Stock Company; “LLC” stands for Limited Liability Company.

Article 3. Codes of enterprises, codes of branches, representative offices, business locations, and business household registration codes 
1. Codes of enterprises, codes of branches, representative offices, and business locations:

a) The codes of enterprises, codes of branches, representative offices, and business locations are specified in Article 8 of the Decree No. 43/2010/ND-CP.

b) The enterprise code is also the tax code of the enterprise; the branch code is also the tax code of the branch; the representative office code is also the tax code of the representative office.

c) The code of a business location comprises 5 digits, and issued in succession from 00001 to 99999. This code is created by the tax authority, sent to a Provincial Business Registration office, and written in the Certificate of Enterprise registration (if the business location belongs to the enterprise), or in the Certificate of Branch registration (if the business location belongs to a branch). This code is not the tax code of the business location.

d) The process of creating and issuing the codes of enterprises, codes of branches, representative offices, and business locations are specified in Article 26 of the Decree No. 43/2010/ND-CP.

dd) When an enterprise or a affiliated unit of the enterprise has its tax code invalidated by reason of violating the laws on taxation, such enterprise or affiliated unit must not use the tax code in economic transactions from the date on which the tax authority announce the invalidation of the tax code.

e) For the branches and representative offices that have been established before this Circular takes effect, but have not been issued with codes as prescribed in Point a Clause 1 of this Article, the enterprises shall directly contact the tax authority for the issue of the 13-digit tax code, then follow the procedure for changing the registration contents at the Business Registration office as prescribed

2. The business household registration codes:

a) The district -level business registration office shall write the business household registration code on the Certificate of business household registration in accordance with the following format:

- The province code: 02 letters, according to the Annex VII-2 enclosed with this Circular;

- The district code: 01 letter, according to the Annex VII-2 enclosed with this Circular;

- The type code: 01 digit. 8 = business household;

- The ordinal number of the business households: 06 digits, from 000001 to 999999.

b) The codes of the districts, towns, and cities affiliated to the provinces and established before this Circular takes effect shall be inserted in the Vietnamese alphabetical order.

b) When districts, towns, and cities affiliated to provinces are split after this Circular takes effect, the code of the old units shall remain unchanged, and the code of the new units shall be inserted in the Vietnamese alphabetical order.

d) The Services of Planning and Investment shall notify the new codes of new districts to the Ministry of Planning and Investment in writing.

Article 4. Business lines
1. The business lines shall be written in accordance with Article 7 of the Decree No. 43/2010/ND-CP, Article 1 of the Decree No. 05/2013/ND-CP, the Prime Minister’s Decision No. 10/2007/QD-TTg dated January 23rd 2007, providing the Vietnam’s economic system, and the Decision No. 337/2007/QD-BKH dated April 10th 2007 of the Minister of Planning and Investment, issuing the Regulation on the contents of the Vietnam’s economic system.

2. When applying for the enterprise registration, the modification of the enterprise registration contents, or the Certificate of Enterprise registration , the founder or the enterprise must select a business line in level 4 of the Vietnam’s economic system in order to write the business line in the application for enterprise registration, the notification of the enterprise registration modification, or the application for the Certificate of Enterprise registration.

3. When an enterprise wishes to register a business line which is more specific that level 4, it shall select a business line in level 4 of the Vietnam’s economic system, then specify its business line right below the business line in level 4. The specific business line must be conformable with the selected business line in level 4. In this case, the enterprise shall operate within the written business line.

4. The business lines prescribed in Clause 2 Article 3 Article 7 of the Decree No. 43/2010/ND-CP must be written in accordance with Clause 3 of this Article; in particular the specific business line shall be written according to the business lines prescribed in specialized law documents.

5. When the Provincial Business Registration Office receives a written notice from a competent agency certifying that an enterprise conducts conditional businesses without satisfying the conditions prescribed by law, the Provincial Business Registration Office shall make a notification request the enterprise to stop conducting the conditional businesses according to the Annex V-5 enclosed with this Circular, and notify the competent State agencies for handling as prescribed by law.

Article 5. The validity of Certificates of Enterprise registration, Certificates of Branch registration, Certificates of Representative office registration in the form of electronic data.
1. The Certificates of Enterprise registration, Certificates of Branch registration, Certificates of Representative office registration in the form of electronic data in the National Enterprise Registration Database (Electronic Registration Certificate) are as valid as paper Certificates of Enterprise registration, Certificates of Branch registration, Certificates of Representative office registration issued by the Business Registration Offices to enterprises, branches, and representative offices.

2. If the Electronic Registration Certificate in the National Enterprise Registration Database is different from the paper Certificate of Enterprise registration, Certificate of Branch registration, or Certificate of Representative office registration, the valid Certificate is the Certificate of which the content is consistent with the enterprise registration dossier.

Article 6. Deadline for applying for the modification of the enterprise registration contents and the papers that substitute the Minute of meeting in the enterprise registration dossier
1. Enterprises shall apply for the modification of the enterprise registration contents within 10 working days from the date on which the enterprise issues a Decision or a Resolution on such modification, unless otherwise prescribed by law.

2. The owners of single-member limited liability companies, the Member assemblies of multi-member limited liability companies, the General assemblies of shareholders, or the Boards of Directors of joint-stock companies, or competent persons in enterprises are responsible for issuing written Decisions or Resolution on the modification of the enterprise registration contents within 10 working days from the date on which the enterprise decides to modify the enterprise registration contents, unless the Minute of meeting requires other deadline for making the Decision or Resolution.

3. When the Member assembly of a limited liability companies and the General assembly of shareholders of a joint-stock company pass the Decisions by seeking written opinions as prescribed in the Law on Enterprises, the Minute of meeting in the enterprise registration dossier prescribed in the Decree No. 43/2010/ND-CP, and this Circular shall be replaced by the tally record made by the General assembly of shareholders of the joint-stock company, or the tally report made by the Member assembly of the limited liability company.

Article 7. Application for the Certificate of Enterprise registration
1. When an enterprise that has been issued with the Certificate of business registration, or with the Certificate of business registration and Inspectorate before the Decree No. 43/2010/ND-CP takes effect, or with the Certificate of business registration by the management board of a economic zone, industrial park, or export processing zone, it is not required to apply for the Certificate of Enterprise registration, and shall be issued with the Certificate of Enterprise registration when applying for the modification of the enterprise registration contents. 

2. When a enterprise wishes to replace its Certificate of business registration or Certificate of business registration and tax registration with a Certificate of Enterprise registration, but does not change the business registration and tax registration contents, it may submit a request for the replacement in accordance with the form in Annex II-13 enclosed with this Circular, enclosed with the original Certificate of business registration and tax registration certificate, or the Certificate of business registration and tax registration in order to be issued with the Certificate of Enterprise registration by the Business Registration Office within 02 working days. 

Article 8. Reissuing the Certificates of Enterprise registration, Certificates of Branch registration, Certificates of Representative office registration
1. The Certificates of Enterprise registration, Certificates of Branch registration, Certificates of Representative office registration shall be issued in the cases prescribed in Article 58 of the Decree No. 43/2010/ND-CP.

The forms of the applications for the Certificate of Enterprise registration, Certificate of Branch registration, Certificate of Representative office registration are provided in Annex II-14 enclosed with this Circular.

2. When the Certificate of Enterprise registration is not issued in accordance with the order and procedure, the Business Registration Office shall send a notification requesting the enterprise to complete and submit the valid dossier within 30 days from the date on which the notification is sent in order to be reissued with the Certificate of Enterprise registration.

Article 9. Delegating the enterprise registration
When the founder or the enterprise delegates another organization or individual to submit the enterprise registration dossier and to follow the enterprise registration procedure, the Provincial Business Registration Office shall request the applicant to present his or her ID card, passport, or other identification papers, and the following documents:

1. The service contract between the founder, the enterprise, and the registration service provider, and the letter of introduction issued by the enterprise to the individual that submits the dossier and receives the result; or 

2. The written delegation of the application submission and result reception as prescribed by law.

Article 10. The documentation, order, and procedure applicable to credit institutions
The documentation, order, and procedure applicable to credit institutions, their affiliated units, their business location are corresponding to the types of enterprises prescribed in the Decree No. 43/2010/ND-CP and this Circular. The dossier must be enclosed with the License for establishment and operation issued by the State bank of Vietnam.

Article 11. Receiving and processing the dossiers on enterprise registration, affiliated unit registration, and business location registration 
1. The Provincial Business Registration Office where the head office of the enterprise is situated shall receive and process the enterprise registration dossier.

2. The Business Registration Offices of the provinces where the branches, representative office, and business location of the enterprise are situated shall receive and process the dossiers on the registration of affiliated units and business locations.

3. When receiving the applications, the Business Registration Office shall give the Note of dossier reception to the enterprise.

4. The Business Registration Office shall process the applications and issue the Certificate of Enterprise registration, Certificate of Branch registration, or Certificate of Representative office registration within 05 working days from the date on which the valid application is received.

Article 12. Issuing the enterprise registration certificate according to backup processes
1. The backup process of enterprise registration certificate issuance is the process of enterprise registration certificate issuance without using the national enterprise registration information system.

2. The cooperation in settling the procedure for enterprise registration certificate issuance between the Provincial Business Registration Office and the tax authority in this case shall follow the process of paper documentation circulation.

3. Depending on the period of repairing or upgrading the National Enterprise Registration Information System, except for force majeure, the Department of Business Registration Management affiliated to the Ministry of Planning and Investment shall inform the estimated time for the Provincial Business Registration Offices to issue the enterprise registration certificates according to backup processes.

4. Within 15 working days from the ending day of the enterprise registration certificate issuance according to backup processes, the Provincial Business Registration Offices must convert and enter the data in the National Enterprise Registration Database.

Chapter 2.
REGISTERING THE NAMES OF ENTERPRISES, BRANCHES, REPRESENTATIVE OFFICES, BUSINESS LOCATIONS
Article 13. Names of enterprises, branches, representative offices, business locations
1. The alphabet used for naming enterprises prescribed in Clause 1 Article 13 of the Decree No. 43/2010/ND-CP is provided in Annex VII-1 enclosed with this Circular. This alphabet is also used to name branches, representative offices, and business locations of enterprises.

2. The name of an enterprise includes two components in the following order:

a) The first component: type of the enterprise;

b) The second component: proper name of the enterprise.

3. The name of an enterprise in foreign languages must not coincide with a registered foreign name of another enterprise. The abbreviated name of an enterprise must not coincide with a registered abbreviated name of another enterprise.

4. Apart from the Vietnamese names, the branches and representative offices of an enterprise may register their foreign names and abbreviated names.

5. The proper name of a branch, representative office, or business location of an enterprise must not include the word “company” or “enterprise”.

Article 14. Resolving disputes over enterprise names
1. The enterprises that share the same or similar names shall negotiate with one another to change them. An enterprise may add a geographical name to differentiate its name. An enterprise may only use the name of the geographical name of the place where its head office is situated. The addition of the geographical name to the enterprise name as a distinguishing factor must not violate the laws on intellectual property.

When enterprises fail to negotiate for changing names or adding geographical names as distinguishing factors, the identical or similar names that cause confusion shall be handled in accordance with the laws on intellectual property.

2. When a Provincial Business Registration Office discovers that an enterprise in another province or city has the same name with an enterprise that has been issued with the registration certificate in their locality, the Business Registration Office shall discuss with the Provincial Business Registration Office that issued the Certificate of business registration to the enterprise that has the same name for the purpose of requesting such enterprise to register the change of its name as prescribed in Clause 1 of this Article.

3. The disputes over identical or confusing names during the enterprise registration certificate issuance according to backup processes prescribed in this Circular shall be settled in accordance with the laws on intellectual property.

Chapter 3.
DOCUMENTATION, ORDER, AND PROCEDURE FOR THE REGISTRATON OF ENTERPRISES, AFFILIATED UNITS, AND BUSINESS LOCATIONS 
Article 15. The forms in the dossiers on the registration of an enterprise, its affiliated unit, and business locations
1. The forms of applications for enterprise registration, the list of members, founding shareholders, and delegated representatives are provided in Annex I enclosed with this Circular.

2. The notifications and other documents published by enterprises shall comply with the forms provided in Annex II enclosed with this Circular.

Article 16. The paper forms provided by Business Registration Offices
1. The forms of the Certificate of Enterprise registration, Certificate of Branch registration, Certificate of Representative office registration are provided in Annex IV enclosed with this Circular.

2. The notices of the amendment and supplementation of the enterprise registration dossier, the notice of the violations committed by enterprise when revoking the Certificate of Enterprise registration, and other notices issued by the Business Registration Offices are provided in Annex V enclosed with this Circular.

3. The written certifications of the application for the suspension of the business, branches, the representative offices are provided in Annex V-6 and V-7 enclosed with this Circular.

4. The reception note is provided in Annex V-15 and V-16 enclosed with this Circular;

5. The Decision to revoke the Certificate of Enterprise registration, and the Decision to invalidate the Certificate of Enterprise registration are provided in Annex V-9, V-10 enclosed with this Circular.

Article 17. The application for the replacement of the legal representative of limited liability companies or joint-stock companies
1. The application for the replacement of the legal representative of a limited liability company or joint-stock company includes:

a) The notice of the replacement of the legal representative;

b) The copies of the ID papers of the alternative legal representative;

c) The Decision of the owner of a single-member company, the written Decision and the Minute of meeting of the Member assembly of a multi-member limited liability company, on the replacement of the legal representative; 

The written Decision and the copy of the Minute of meeting of the General assembly of shareholders of the joint-stock company about the replacement of the legal representative when such replacement changes the company’s charter, or the company’s charter requires that the President of the Board of Directors is the legal representative, and the President of the Board of Directors is voted by the General assembly of shareholders;

The written Decision and the copy of the Minute of meeting of the General assembly of shareholders of the joint-stock company if the replacement of the legal representative does not change the company’s charter apart from the full name and signature of the legal representative of the construction as prescribed in Clause 15 Article 22 of the Law on Enterprises.

2. One of the following individuals shall sign the notice of the legal representative replacement:

a) The owner of the single-member limited liability company if the owner is an individual..

b) The President of the Member assembly or the President if the owner of the single-member limited liability company is an organization.

c) The President of the Member assembly or a multi-member limited liability. If the President of the Member assembly is the legal representative, the President of the Member assembly elected by the Member assembly shall sign the notice.

d) The President of the Board of Directors of the joint-stock company. If the President of the Board of Directors is the legal representative, the President of the Board of Directors elected by the General assembly of shareholders or the Board of Directors shall sign the notice.

Article 18. The application for the replacement of the owner of a single-member limited liability company by reason of inheritance
1. When the owner of a single-member limited liability company is replaced by reason of inheritance, the owner shall apply for the replacement of the company owner. The application includes:

a) The notice of the replacement of the owner of the single-member limited liability company signed by the legal representative or the new owner;

b) The revised charter of the company signed by the new owner or his/her legal representative;

c) The copies of identification papers of the new owner;

d) The copy of the Death certificate of the former owner;

dd) The written certification of the lawful right to inheritance of the inheritor.

2. When more than one person or more than one organization inherit part of the capital of the single-member limited liability company, the company shall be converted into a multiple-member limited liability company The application for the conversion includes:

a) The application for the enterprise registration;

b) The charter of the converted company signed by all inheritors;

c) The list of members;

d) The copies of the identification papers of the members if the members are individuals; the copies of the Certificate of Enterprise registration or other equivalent papers if the members are organizations;

dd) The copy of the Death certificate of the former owner;

e) The written certification of the lawful right to inheritance of the inheritors.

Article 19. Registering the replacement of the owner of a single-member limited liability company when the whole capital contribution is donated
The application for the replacement of the owner of a single-member limited liability companies when the whole capital contribution is donated is similar to the transfer of capital contribution prescribed in Article 43 of the Decree No. 43/2010/ND-CP. In the application for the modification of the enterprise registration contents the contract to donate the capital contribution shall replace the transfer contract and the papers proving the completion of the transfer.

Article 20. Replacing the founding shareholders of a joint-stock company
1. When a founding shareholder does not pay or only pays part of the shares registered after the deadline prescribed in Point c Clause 5 Article 23 of the Decree No. 102/2010/ND-CP, the unpaid shares of the founding shareholders shall be handled as prescribed in Clause 3 Article 84 of the Law on Enterprises.

After 90 days from the date on which the Certificate of Enterprise registration is issued, if the founding shareholder fails to pay off the registered shares, he or she is implicitly no longer a shareholder of the company, and therefore has no right to vote at the General assembly of shareholders. The founding shareholder that only pays part of the registered shares has the right to vote, receive dividends, and other rights corresponding to the paid shares. 

The documentation, order, and procedure for replacing the founding shareholders is prescribed in Clause 1 Article 41 of the Decree No. 43/2010/ND-CP.

2. If the founding shareholder is an organization that has been merged or consolidated, the application for the replacement of the founding shareholders is similar to the application for the replacement of the founding shareholders by reason of transferring shares as prescribed in Clause 2 Article 41 of the Decree No. 43/2010/ND-CP. In the application for the modification of the enterprise registration contents, the merger or consolidation contract shall replace the transfer contract and the papers proving the completion of the transfer.

3. The founding shareholders in a joint-stock company in the Certificate of Enterprise registration may be changed within 03 years from the date on which the Certificate of Enterprise registration is issued. After this deadline, the Business Registration Office must not change the founding shareholders of the joint-stock company in the Certificate of Enterprise registration. The change of the information about the shareholders of the company is written in the Shareholder Register of the company.

Article 21. Changes in members of multi-member limited liability companies when the capital committed is not paid or partly paid
The members of multi-member limited liability companies that do not pay or only pay part of the committed capital shall be changed as follows:

1. After the last deadline for contribution, the members that have not contributed capital into the company are implicitly no longer members of the company, and have no right to transfer that capital contribution to other people as prescribed in Clause 4 Article 18 of the Decree No. 102/2010/ND-CP.

2. The amount that are not contributed by members of multi-member limited liability companies shall be handled as prescribed in Clause 5 Article 18 of the Decree No. 102/2010/ND-CP.

3. The number of votes at the Member assembly of the company must comply with Clause 3 Article 18 of the Decree No. 102/2010/ND-CP.

4. The registration of the change of members in this case must comply with Clause 4 Article 42 of the Decree No. 43/2010/ND-CP.

Article 22. Registering the increase of charter capital of a joint-stock company by reason of offering shares.
1. The documentation, order, and procedure for increasing the charter capital of joint-stock companies are prescribed in Clause 1 Article 40 of the Decree No. 43/2010/ND-CP.

2. When the General assembly of shareholders approves the share offering to increase charter capital, the Board of Directors shall register the increase of the charter capital after every offering as follows:

Within 10 working days after each share offering, the company must register the charter capital increase. The application includes:

a) The notice of the modification of the enterprise registration contents;

b) The written Decision and the copies of the General assembly of shareholders on the share offering for the purpose of increasing the charter capital, specifying the amount of offered shares, and delegating the Board of Directors to register the charter capital increase after each share offering;

c) The written decision and the copy of the Minute of Meeting of the Board of Directors of the joint-stock company about the registration of the charter capital increase after each share offering.

Article 23. Registering the modification of the tax registration contents without changing the business registration contents
1. The enterprise that changes the tax registration contents without changing the business registration contents shall follow Article 45 of the Decree No. 43/2010/ND-CP.

2. The notice of the change of tax registration information shall comply with the forms provided in Annex II-6 enclosed with this Circular.

3. Within 05 working days from the date on which the valid dossier is received, the Business Registration Office shall update the data in the National Enterprise Registration Information System in order to transmit such information to the database of the General Department of Taxation, and save the Notice in the enterprise registration dossier.

Article 24. The order and procedure for dissolving enterprises
1. Before registering the dissolution, the enterprise must follow the procedure for terminating the operation of its branches, representative offices, and business locations at the Provincial Business Registration Offices where its branches, representative offices, and business locations are situated.

2. Within 07 working days from the date on which the enterprise dissolution is completed, and all debts are settled, the legal representative of the enterprise shall send the dissolution dossier to the Provincial Business Registration Office.. The dissolution dossier includes the papers prescribed in Clause 3 Article 40 the Decree No. 102/2010/ND-CP.

3. The Provincial Business Registration Office shall send a notice of the dissolution of the enterprise to the provincial police department and tax authority within 02 working days from the date on which the valid dissolution dossier is received. The notice of the enterprise dissolution shall comply with the forms provided in Annex V-12 enclosed with this Circular.

4. Within 07 working days from the date on which the valid dissolution dossier is received, the Provincial Business Registration Office shall issue a notice of the dissolution of the enterprise, and remove the name of the enterprise from the Business Registration Register if the tax authority and the police department have no other requirements. The form of the notice of enterprise dissolution is provided in Annex V-13 enclosed with this Circular.

5. If the dissolution dossier is not valid, the Provincial Business Registration Office shall request the enterprise to amend and supplement it. If the enterprise has the written certification from the police of the destruction of the seal, the seal on the papers submitted additionally is not required.

Article 25. The documentation and order for terminating the existence split companies, and transferor companies
1. Within 10 working days from the date on which the transferee company applies for the enterprise registration, the transferor company or the split company shall send a notice of the termination of its existence to the Provincial Business Registration Office where its head office is situated in accordance with the form in Annex II-7 enclosed with this Circular. 

The notice must be enclosed with the copy of the decision to split the company, or the consolidation contract, or the merger contract.

2. Within 07 working days from the date on which the valid dossier is received, the Business Registration Office shall check the information in the National Enterprise Registration Database, and issue a notice of the elimination of the enterprise by reason of splitting, merger, or consolidation in accordance with the form in Annex V-14 enclosed with this Circular. 

Article 26. Registering the operation of affiliated units after being converted into limited liability companies and joint-stock companies
After a state-owned company, which was issued with the Certificate of Enterprise registration, is converted into a limited liability company or joint-stock company, a limited liability company is converted into a joint-stock company and vice versa, a private enterprise is converted into a limited liability company; their branches and representative offices of such enterprises shall apply for the change of the registration contents as prescribed in Article 47 of the Decree No. 43/2010/ND-CP and this Circular.

Article 27. Shutting down branches, representative offices, and business locations
1. When shutting down branches, representative offices, and business locations, the enterprise shall send a notice of such shutdown to the Provincial Business Registration Offices where its branches, representative offices, and business locations are situated.

The notice of the shutdown of branches, representative offices, and business locations must be enclosed with:

a) The Decision of the President of the private enterprise, or of the owner or the President of the Member assembly or president of the single-member limited liability company, or of the Member assembly of the multi-member limited liability company, or of the Board of Directors of the joint-stock company, or of the partners of the partnership, on the shutdown of such branches and representative offices;

b) The written certification of the tax authority of the fulfillment of the tax liability when shutting down the branches;

c) The written certification of the police of the destruction of the seals of the branches and representative offices.

2. The Business Registration Office shall receive the notice, enter the information into the National Enterprise Registration Information System, remove the names of the business locations affiliated to the branches, and take back the Certificates of Branch registration and Certificates of Representative office registration when shutting down the branches and representative offices; remove the business locations in the Certificate of Enterprise registration or Certificate of Branch registration when shutting down the business locations; and issue a notice on the shutdown of the branches, representative offices, and business locations.

Chapter 4.
ONLINE ENTERPRISE REGISTRATION
Article 28. The application of online enterprise registration
1. Organizations and individuals are entitled to apply for the enterprise registration online, or submit the registration dossier at the Business Registration Office. The Business Registration Office shall encourage and entitle organizations and individuals to obtain information and apply for enterprise registration online.

2. Organizations and individuals may use public digital signatures and business registration accounts to apply for the enterprise registration online.

3. In order to create favorable and safe conditions for founders and enterprises to apply for enterprise registration online, depending on the actual situation and technical infrastructure, the online enterprise registration shall be applied step-by-step in different cases. The cases of online enterprise registration shall be posted on the national enterprise registration website.

Article 29. The valid online enterprise registration dossiers
The online enterprise registration dossier is considered valid when the following requirements are satisfied:

1. The enterprise registration information is complete and accurate according to the information in electronic documents.

2. The papers are adequate and converted into electronic documents. The names of the electronic documents match the kinds of papers in the paper dossier.

3. When public digital signatures are used, the amount of signatures and the signers on the electronic registration dossier must match the amount of signatures and the signers in the paper dossier.

When public digital signatures are not used, the electronic registration dossier must be authenticated by the business registration account of the legal representative.

Article 30. The order and procedure for online enterprise registration using public digital signatures
1. The founder shall provide information, download electronic documents, append the digital signature on the electronic registration dossier, and pay the fees online according to the process on the national enterprise registration website.

2. After the registration dossier is sent, the founder shall receive a Note of Reception on the internet.

3. The Business Registration Office shall examine the application and send online request to the enterprise for the amendment and supplementation of the application. When the application satisfies the conditions for issuing the Certificate of Enterprise registration, the Business Registration Office shall send information to the tax authority in order to create the enterprise code. After receiving the enterprise code from the tax authority, the Business Registration Office shall issue the Certificate of Enterprise registration.

4. The enterprise may receive the Certificate of Enterprise registration directly at the Business Registration Office, or register and pay a fee to receive it by post. 

5. The process of online enterprise registration prescribed in this Article is also applicable to the establishment of the branches, representative offices, and business locations of enterprises.

Article 31. The order and procedure for enterprise registration without public digital signatures
1. The founder shall provide information, download electronic identification papers on the national enterprise registration website in order to be issued with the business registration account.

2. The founder shall use the business registration account to provide information, download electronic documents, authenticate documentation, and pay fees online according to the process on the national enterprise registration website.

3. After the registration dossier is sent, the founder shall receive a Note of Reception on the internet.

4. The Business Registration Office shall examine the application and send online request to the enterprise for the amendment and supplementation of the application if it is not valid. When the application satisfies the conditions for issuing the Certificate of Enterprise registration, the Business Registration Office shall send information to the tax authority in order to create the enterprise tax code. After receiving the enterprise tax code from the tax authority, the Business Registration Office shall send online notification to the enterprise of the issue of the Certificate of Enterprise registration.

5. After receiving the notification of the issue of the Certificate of Enterprise registration, the founder shall submit a paper enterprise registration dossier enclosed with the Note of Reception of online enterprise registration dossier to the Business Registration Office.

6. After receiving the paper application, the Business Registration Office shall compare it with the application sent online, and issue the Certificate of Enterprise registration to the enterprise if the information is consistent.

If the Business Registration Office does not receive the paper dossier within 30 days from the date on which the notification of the issue of the Certificate of Enterprise registration is sent, the online registration dossier shall be invalidated.

7. The enterprise may receive the Certificate of Enterprise registration directly at the Business Registration Office, or register and pay a fee to receive it by post. 

8. The applicant is responsible for the accuracy and completeness of the paper application compared to the application sent online. If the paper application is not consistent with the online application, and the applicant does not notify the Business Registration Office of the inconsistency when submitting the paper application, it shall be considered falsifying and handled as prescribed in Article 60 of the Decree No. 43/2010/ND-CP.

9. The process of online enterprise registration prescribed in this Article is also applicable to the establishment of its branches, representative offices, and business locations.

Article 32. Paying fees online
1. The method of online fee payment is supported on the national enterprise registration website.

2. When an error occurs during the provision of electronic payment services, the online payer shall contact the service provider for solutions.

3. The fees for electronic payment services is not integrated in the fee for enterprise registration, the fee for the provision of enterprise registration information, and the fee for enterprise registration announcement.

Article 33. Handling violations, settling complaints, and resolving disputes over public digital signatures and business registration accounts
The disputes, complaints, and violations related to the management and use of public digital signatures and business registration accounts shall be identified and settled in accordance with law.

Chapter 5.
HANDLING VIOLATIONS DURING ENTERPRISE REGISTRATION, AND THE PROCEDURE FOR REVOKING CERTIFICATES OF ENTERPRISE REGISTRATION
Article 34. The cases in which the modification of the enterprise registration contents is prohibited
1. An enterprise may not modify the enterprise registration contents in the following cases:

a) The Business Registration Office has issued the notice of the violations committed by the enterprise to an extent that the Certificate of Enterprise registration is revoked, or has issued the Decision to revoke the Certificate of Enterprise registration;

b) The enterprise is in the process of dissolution according to the decision on the dissolution made by the enterprise;

c) The modification if prohibited by the Court or the Judgment Enforcement Agency.

2. The enterprises in Clause 1 of this Article may apply for the modification of the enterprise registration contents in the following cases:

a) The violations in the Notice have been rectified, and such rectification is accepted by the Business Registration Office.

b) Some enterprise registration contents must be modified to serve the process of dissolution and complete the dissolution dossier as prescribed. In this case, the application for the modification must be enclosed with the written explanation made by the enterprise for the modification.

c) The Decision of the Court or the Judgment Enforcement Agency has been implemented, and the Court or Judgment Enforcement Agency has granted an approval.

Article 35. Updating information about the operation in the National Enterprise Registration Database 
1. Provincial Business Registration Office shall consider the update of the information about the local enterprise in the National Enterprise Registration Database in order to serve the State management..

2. The information related to the operation of enterprises updated to serve the State management includes:

a) The documents and decision sent to the Business Registration Office by the Court, the Judgment Enforcement Agency, the police, the tax authority, the inspection agency, and other State management agencies;

b) The notices of the violations committed by enterprises, and Decisions on revoking the Certificate of Enterprise registration made by the Business Registration Office;

c) The information about the local enterprises that have closed their tax codes but have not applied for dissolution, the enterprises that have been shut down but have not completed the procedure for closing their tax codes sent by the tax authority to the business registration agencies.

Article 36. Handling the cases in which the enterprise registration dossier is not accurate
1. When the information provided in the enterprise registration dossier is found inaccurate, the Provincial Business Registration Office shall request competent State agencies to handle the violations as prescribed by law. After the competent State agency issues a decision to handle the violations, the Business Registration Office shall request the enterprise to remake the application in order to be issued with the Certificate of Enterprise registration.

2. If the enterprise does not submit the application after the deadline specified in the notice sent by the Business Registration Office, the Business Registration Office shall request the enterprise to send a report as prescribed in Point c Clause 1 Article 163 of the Law on Enterprises.

Article 37. Identifying and announcing violations committed by enterprises to an extent that the Certificate of Enterprise registration is revoked
1. a) Before issuing the Notice that the violations committed by the enterprise cause its Certificate of Enterprise registration to be revoked, and the Decision to revoke the Certificate of Enterprise registration, if necessary, the Business Registration Office may invite the representative of the Inspectorate of the Service of Planning and Investment, and the related agencies such as the tax authority, district-level People’s Committee, the Services in charge, etc. to attend the meeting to identify the violations committed by the enterprise.

2. Within 02 working days from the date of issue of the Notice that the violations committed by the enterprise cause its Certificate of Enterprise registration to be revoked, and the Decision to revoke the Certificate of Enterprise registration, the Business Registration Office shall send the Notice and the Decision to revoke the Certificate of Enterprise registration to the head office of the enterprise, and post this information on the national enterprise registration website.

Article 38. The order and procedure for revoking the certificates of enterprise registration by reason of falsified enterprise registration contents in the enterprise registration dossier
1. When the enterprise registration dossier is falsified, the Business Registration Office shall issue a Notice that the violations committed by the enterprise cause the revocation of the Certificate of Enterprise registration, and make a Decision to revoke the Certificate of Enterprise registration.

2. When the information provided in the enterprise registration dossier is found falsified:

a) The Business Registration Office shall issue a notice that the violations committed by the enterprise cause the revocation of the Certificate of Enterprise registration, and make a Decision to invalidate the Certificate of Enterprise registration which ware applied based on the false information, and issue the Certificate of Enterprise registration based on the nearest valid application..

The may gather the lawful modifications in the cancelled registrations to apply for a new modification.

b) The Business Registration Office does not resolve the disputes or issues derived from the falsification of the application between the enterprise and other organizations or individuals, or within the enterprise itself.

Chapter 6.
BUSINESS HOUSEHOLD REGISTRATION
Article 39. The forms used in business household registration
1. The form of the application for business household registration is provided in Annex III-1 enclosed with this Circular.

2. The form of the list of contributors to the establishment of the business households is provided in Annex III-2 enclosed with this Circular.

3. The form of the Certificate of business household registration is provided in Annex VI-1 enclosed with this Circular.

4. The form of the notice of the suspension of the business households is provided in Annex III-4 enclosed with this Circular.

5. The forms of the Notice that the violations committed by the business household cause the revocation of the Certificate of business household registration, and other Notices of the district-level business registration offices are provided in Annex II enclosed with this Circular.

6. The form of the Decision on the revocation of the Certificate of business household registration is provided in Annex VI-4 enclosed with this Circular.

Article 40. Names of business households
1. Business households shall be named in accordance with Article 56 of the Decree No. 43/2010/ND-CP.

2. The alphabet used for naming business households is provided in Annex VII-1 enclosed with this Circular.

3. Business households may not use the word “company” and “enterprise” in their names.

Article 41. The right to apply for the business household registration, and for the modification of the business household registration contents
1. An individual prescribed in Clause 1 Article 50 of the Decree No. 43/2010/ND-CP may only apply for the registration of 1 business household nationwide, and is entitled to contribute capital to and purchase shares from enterprises as an individual.

2. The application for the modification of the business household registration contents must comply with Article 55 of the Decree No. 43/2010/ND-CP. The form of the Notice of the modification of the business household registration contents is provided in Annex III-3 enclosed with this Circular.

3. When changing the registered business, the owner or the representative of the business household shall send a notice of the modification of the business household registration contents to the district-level business registration office. 

When receiving the documentation, the district-level business registration office shall issue the Note of reception in accordance with the form in Annex VI-5 enclosed with this Circular, and issue the Certificate of business household registration to the business household within 05 working days from the date on which the valid documentation is received. 

Article 42. Shutting down business households
When a business household is shut down, it must send a notice of the shutdown, in accordance with the form in Annex III-5 enclosed with this Circular, and the original Certificate of business household registration to the district-level business registration office where the registration is applied, and pay all debts, including tax debts and unsettled financial obligations.

Article 43. Revocation of the Certificate of Business household registration 
1. The cases in which the Certificate of Business household registration is revoked are prescribed in Article 61 of the Decree No. 43/2010/ND-CP.

2. When a business household does not conduct business within 06 months from the date on which the Certificate of Business household registration is issued; or the business is suspended more than 06 consecutive months without notifying the district-level business registration office where the registration is applied, the district-level business registration office shall issue a Notice of the violations, and request the representative of the business household to go the Business Registration Office and provide explanation. If the requested person does not come, or the explanation is not accepted after 10 working days after the deadline written in the Notice, the Business Registration Office shall issue a Decision on the revocation of the business household registration.

3. When a business household moves its business location to another district or town, the Business Registration Office shall issue the Decision on the revocation of the Certificate of business household registration after receiving the notice of the move of the business location to another district.

4. When a business household engages in a forbidden business, the Business Registration Office shall issue a Notice of the violations, and a Decision to revoke the Certificate of business household registration.

5. If the business household is established by the persons banned from establishing business households:

a) If the business household is established by an individual who is banned from establishing business households, the Business Registration Office shall issue a Notice of the violations, and a Decision on the revocation of the Certificate of business household registration.

b) If the business household is established by a group of individuals, and one among which is banned from establishing business households, the Business Registration Office shall issue a Notice of the violations, and request the business household to replace such individual within 15 working days from the date on which the Notice is issued. If the business household makes no replacement after the deadline stated above, the business registration agencies shall issue a Notice of the violations, and a Decision to revoke the Certificate of business household registration.

Chapter 7.
SUPPLEMENTING AND STANDARDIZING THE INFORMATION ABOUT BUSINESS REGISTRATION AND TAX REGISTRATION
Article 44. Modifying information in the Certificate of Enterprise registration
The modification of information in the Certificate of Enterprise registration prescribed in Article 30 of the Decree No. 43/2010/ND-CP is carried out as follows:

1. When a enterprise finds that the information in the Certificate of Enterprise registration is not consistent with the enterprise registration dossier, the enterprise shall send a written request for the modification of the information in accordance with the form in Annex II-12 enclosed with this Circular, in order to request the Business Registration Office to modify the information in the Certificate of Enterprise registration to match the submitted enterprise registration dossier. The Business Registration Office shall receive the written request, check the application, and reissue the Certificate of Enterprise registration within 02 working days from the date on which the written request from the enterprise is received, as long as the information in the written request is accurate. 

2. If the Business Registration Office finds that the information in the Certificate of Enterprise registration is not consistent with the enterprise registration dossier, it shall send a notification to the enterprise of the modification of the information in the Certificate of Enterprise registration in order to match the submitted enterprise registration dossier, and reissue the Certificate of Enterprise registration to the enterprise within 15 working days from the date on which the notification is sent.

3. The enterprise must return the old Certificate of Enterprise registration when receiving the new one.

Article 45. The supplementation and modification of the information about the Certificate of business registration or the Certificate of business registration and tax registration in the National Enterprise Registration Database 
1. If the enterprise finds that the information about its Certificate of business registration or Certificate of business registration and tax registration in the National Enterprise Registration Database is not available or not accurate due to the data conversion, the enterprise shall send a written request in accordance with the form in Annex II-11 enclosed with this Circular to the Business Registration Office of the province where its head office is situated for supplementing or modifying the information. The request must be enclosed with the copy of the Certificate of business registration or the Certificate of business registration and tax registration. 

Within 05 working days from the date on which the request from the enterprise is received, the Business Registration Office of the province where the head office of the enterprise is situated shall supplement or modify the information about the Certificate of business registration or the Certificate of business registration and tax registration in the National Enterprise Registration Database.

2. If the Business Registration Office finds that the information about the Certificate of business registration or the Certificate of business registration and tax registration in the National Enterprise Registration Database is not available or not consistent with the paper Certificate, within 05 working days from the discovery, the Business Registration Office shall supplement or modify the information about the Certificate of business registration or the Certificate of business registration and tax registration in the National Enterprise Registration Database. 

Article 46. Standardizing data when an enterprise does not register a tax code, or the information about business registration and tax registration are not consistent
1. Based on the converted enterprise registration data, including the information about business registration and tax registration, the Provincial Business Registration Office shall send a notice of the review and update on information about business registration and tax registration in accordance with the form in Annex V-3 enclosed with this Circular to each enterprise and request them to:

a) Send notices to update accurate information about the enterprise in accordance with the form in Annex II-7 enclosed with this Circular to the Provincial Business Registration Office within 30 working days from the date on which the notice is signed. 

After the deadline stated above, if the Business Registration Office does not receive any notice from the enterprise, the Business Registration Office shall request the enterprise to explain the reasons and sent a report as prescribed in Point c Clause 1 Article 163 of the Law on Enterprises.

If the enterprise does not send a report as prescribed in Point c Clause 1 Article 163 of the Law on Enterprises, within 03 months from the date on which the Business Registration Office makes the written request, the enterprise shall have its Certificate of Enterprise registration revoked as prescribed in Point g Clause 2 Article 165 of the Law on Enterprises.

b) Register a tax code within 30 working days from the date on which the notice is receive, if the enterprise has been issued with the Certificate of business registration and has not applied for tax registration. The enterprise shall be penalized if the requirements are not satisfied, and have the Certificate of business registration revoked as prescribed in Point c Clause 2 Article 165 of the Law on Enterprises.

c) Make reports and apply for the modification of the enterprise registration contents within 03 months from the date on which the notice is receive, if the business registration contents and tax registration contents are not consistent. The enterprises that fail to satisfy the requirements in this point shall have their Certificates of business registration revoked as prescribed in Point c Clause 2 Article 165 of the Law on Enterprises.

2. Based on the information about local enterprise registration, at least once per year, the Provincial Business Registration Office shall preside and cooperate with the tax authority and other related agencies in standardizing the business registration and tax registration data.

Article 47. Updating and adding information in the Certificate of Enterprise registration and enterprise registration dossier
1. The enterprise shall complete the information in the enterprise registration dossier when changing the enterprise registration contents, including the phone number, fax number, email address, and website. The phone number in the enterprise registration dossier is compulsory. If the enterprise does not provide the phone number, then the application for the modification of the enterprise registration contents is considered invalid as prescribed in Clause 3 Article 4 of the Law on Enterprises.

2. Based on the enterprise data in the National Enterprise Registration Database, enterprises shall update and complete the information in the Certificate of Enterprise registration and enterprise registration dossier as prescribed in Clause 6 Article 9 of the Law on Enterprises, in particular:

a) If the enterprise only updates and provide its phone number, fax number, email address, website, and address by reason of the change in administrative boundaries, the identification information, and the personal address in the Certificate of Enterprise registration, then the enterprise shall send a notice in accordance with the form in Annex II-5 enclosed with this Circular to the Business Registration Office of the province where its head office is situated. The Business Registration Office shall receive the notice and issue the Certificate of Enterprise registration to the enterprise.

a) If the supplementation of the information in the enterprise registration dossier does not change the information of the Certificate of Enterprise registration, then the enterprise shall send a Notice made in accordance with the form in Annex II-5 enclosed with this Circular to the Business Registration Office of the province where its head office is situated.

Provincial Business Registration Office shall complete the information in the enterprise’s profile and update the information in the National Enterprise Registration Database. The enterprise does not incur the fee in this case.

Article 48. Digitize information in the National Enterprise Registration Database
1. When issuing enterprise registration certificates, the Provincial Business Registration Office shall digitize the information in the enterprise registration dossier, and store them in the National Enterprise Registration Database.

2. Annually, the Provincial Business Registration Office shall formulate annual plans for carrying out and budgeting for the digitization and storage of the information in enterprise registration dossiers in the National Enterprise Registration Database, if the documents in enterprise registration dossiers are not .completely digitized.

Article 49. Updating information about local enterprises in the National Enterprise Registration Database 
1. Every quarter and every year, based on the information about local enterprise registration, and existing information in the National Enterprise Registration Database, Provincial Business Registration Offices are responsible for reviewing and comparing with the local information to convert and update the missing information in the National Enterprise Registration Database.

2. Business Registration Offices are responsible for the accuracy and adequacy of information about enterprises, their affiliated units and business locations in the National Enterprise Registration Database converted from the local business registration data, ensuring that the converted information matches the original information.

Article 50. Financial statement data
1. The Financial statements data of joint-stock companies are transmitted from the Enterprise financial statement system of the General Department of Taxation, and stored in the National Enterprise Registration Database.

2. The use of financial statement data of joint-stock companies must comply with the Law on Enterprises, the Law on Accounting, the Law on Tax administration, and the regulations on the use of enterprise registration data. 

Chapter 8.
THE NATIONAL ENTERPRISE REGISTRATION WEBSITE, THE PROVISION OF INFORMATION ABOUT ENTERPRISE REGISTRATION
Article 51. General regulations on the national enterprise registration website
1. Organizations and individuals shall enter the national enterprise registration website at www.dangkykinhdoanh.gov.vn.

2. The national enterprise registration website provides the following fundamental utilities:

a) Online enterprise registration;

b) Information about enterprise registration services;

c) Enterprise registration announcement;

d) Enterprise registration data standardization;

dd) Enterprise registration report system;

e) Content administration. 

3. Organizations and individuals are prohibited to build websites of which the names are coincide with or cause confusion about the National enterprise registration website

4. It is prohibited to obstruct the transmission of information, to falsified, delete, destroy, forge, sabotage information, and to illegally access the National Enterprise Registration Information System in any shape or form. The violations shall be penalized depending on the seriousness.

5. It is prohibited to use the information about enterprise registration for illegal purposes, to trade information about enterprise registration without the approval from the information provider; to deliberately falsify the information about enterprise registration, to transfer information about enterprise registration against the law or to the wrong subjects.

Article 52. Features of the National enterprise registration website
1. Provide information about the policies of the Communist Party, the policies and laws of the State on enterprises, enterprise registration, the socio-economic status; propagate and disseminate the law documents and the documents instructing the enterprise registration, the documentation, order, and procedure for enterprise registration.

2. Support enterprises and their founders in accessing the names and applying for the enterprise registration online, implementing the regulations on announcing enterprise registration contents.

3. Provide information about enterprise registration and financial statements of joint-stock companies nationwide.

4. Announce the violations committed by enterprises as prescribed by law.

5. Standardize enterprise registration data.

6. Exchange information with the electronic information systems of other State agencies as prescribed by law.

7. Provide other services as prescribed by law.

Article 53. Gathering information from the National enterprise registration website
1. Information is publicly provided on the national enterprise registration website free of charge, including: enterprise names, enterprise codes, addresses of head offices, names of legal representative, and legal conditions of enterprises.

2. The charged information about enterprise registration:

a) The information about a particular enterprise, including:

- The Certificates of Enterprise registration, Certificates of Branch registration, and Certificates of Representative office registration;

- The application for enterprise registration;

- The charters of the enterprise;

- The Financial statement of a joint-stock company;.

- The reports on the history of enterprise registration dossiers within the last 03 years, including the information about the nearest enterprise registration, and the information about its current conditions.

b) The summary reports on the founders and directors of enterprises within the last 03 years, including the list of enterprises that a particular individual participated in the establishment and management within the last 03 years, and the roles of that individual at those enterprises. 

Article 54. The range of gathering information of Provincial Business Registration Offices
1. Provincial Business Registration Offices may gather the information under the management of the local authority on the national enterprise registration website.

2. Provincial Business Registration Offices may gather the information about the Certificates of Enterprise registration, summary reports on the founders and managers of enterprises nationwide from the national enterprise registration website, and provide it to other organizations and individuals at their request.

Article 55. Responsibility to announce enterprise registration contents
1. Within 30 days from the date of the establishment or the date on which the enterprise registration contents are modified, the enterprise must post the enterprise registration contents on the national enterprise registration website as prescribed n Article 28 of the Law on Enterprises, and Clause 2 Article 1 of the Decree No. 05/2013/ND-CP.

2. When a joint-stock company issues more common stocks and offers all those stocks to their stockholders according to their current shares at the company, it must send a registered notification on the additional issue of common stocks to the permanent residences of all stockholders

This notification must be posted on the national enterprise registration website, or on 3 consecutive issues of a newspaper within 10 working days from the date of issue of the notification.

3. Within 07 working days from the date on which the decision on the dissolution is passed as prescribed in Clause 1 Article 158 of the Law on Enterprises, the enterprise must send the copies of the decision on the dissolution to the Business Registration Office, the creditors, the persons holding relevant entitlements and benefits, and the employees therein.

The enterprise must openly post the decision on the dissolution at its head office and branches, and on the national enterprise registration website.

Article 56. The method of requesting the announcement of enterprise registration contents
A enterprise may request the announcement of the enterprise registration contents on the national enterprise registration website:

1. Directly at the Provincial Business Registration Office. After receiving the request for the announcement of enterprise registration contents, the Provincial Business Registration Office shall send that request to the Business Registration Support Center affiliated to the Department of Business Registration Management for processing and posting it on the national enterprise registration website;

2. Directly at the Business Registration Support Center affiliated to the Department of Business Registration Management;

3. Via the National enterprise registration website.

Chapter 9.
REGULATIONS ON THE IMPLEMENTATION
Article 57. Effects
1. This Circular takes effect on April 15th 2013.

2. This Circular supersedes the Circular No. 14/2010/TT-BKH dated June 04th 2010 of the Ministry of Planning and Investment, on the documentation, order, and procedure for enterprise registration in accordance with the Decree No. 43/2010/ND-CP dated April 15th 2010 on enterprise registration. 

Article 58. Responsibility of implementation
1. The Services of Planning and Investment of central-affiliated cities and provinces, the district-level business registration offices, the enterprises established in accordance with the Law on Enterprises, the founders of enterprises, business households, relevant organizations and individuals are responsible for the implementation of this Circular.

2. Organizations and individuals are recommended to send report the difficulties arising during the course of implementation to the Ministry of Planning and Investment for amendment and supplementation.

 

	 
	THE MINISTER




Bui Quang Vinh


	ATTACHED FILE 


[image: image1.emf]Annex




_1443528810.doc
LIST OF TEMPLATES USED IN BUSINESS REGISTRATION, HOUSEHOLD BUSINESS REIGSTRATION

(Promulgated with Circular No. 01/2013/TT-BKHDT dated 21/01/2013 of Ministry of Planning and Investment)

		No.

		Item

		Code



		Regulated form applied for enterprise/ household business



		I

		Business registration forms and Enclosed documents

		



		1

		Business registration form – Private enterprise

		Annex I-1



		2

		Business registration form – Limited liability company with one member

		Annex I-2



		3

		Business registration form – Limited liability company with two or more members

		Annex I-3



		4

		Business registration form – Shareholding company

		Annex I-4



		5

		Business registration form – Partnership company

		Annex I-5



		6

		List of member in case of Limited liability company with two or more members

		Annex I-6



		7

		List of founding shareholder in case of Shareholding company

		Annex I-7



		8

		List of member in case of Partnership company

		Annex I-8



		9

		List of authorized representative (in case of Limited liability company with one member)

		Annex I-9



		II

		Notifications and other documents issued by enterprise

		



		10

		Notification of registration for amendment in the content of business registration

		Annex II-1



		11

		Notification of change of legal representative

		Annex II-2



		12

		Notification of change of owner of private enterprise

		Annex II-3



		13

		Notification of change of owner of limited liability company with one member

		Annex II-4



		14

		Notification of supplement and updating in the content of business registration

		Annex II-5



		15

		Notification of amendment in the content of tax registration

		Annex II-6



		16

		Notification on updating in the content in business registration and tax registration

		Annex II-7



		17

		Notification of establishment of branch/ representative office/ business location

		Annex II-8



		18

		Notification of branch/ representative office overseas

		Annex II-9



		19

		Notification of amendment in the content of operation registration for branch/ representative office/ business location

		Annex II-10



		20

		Letter of request for supplement and correction of information on certificate on the Nation Business Registration System (NBRS)

		Annex II-11



		21

		Letter of request for correction of information on the Business Registration Certificate/ Operation Registration Certificate for branch/ representative office

		Annex II-12



		22

		Letter of request for re-issuance of Business Registration Certificate

		Annex II-13



		23

		Letter of request for re-issuance of Business Registration Certificate/ Operation Registration Certificate for branch/ representative office

		Annex II-14



		24

		Notification of suspension of business operation of enterprise/ branch/ representative office

		Annex II-15



		25

		Notification of termination of operation of branch/ representative office/ business location

		Annex II-16



		26

		Notification of termination of operation of enterprise for the reason of division, consolidation and merger

		Annex II-17



		27

		Notification of registering for dissolution

		Annex II-18



		III

		Regulated forms applied for household business

		



		28

		Business registration form – Household business

		Annex III-1



		29

		List of individual contributing capital to establish household business

		Annex III-2



		30

		Notification of amendment in the content of household business registration

		Annex III-3



		31

		Notification of suspension of household business’s operation

		Annex III-4



		32

		Notification of termination of household business’s operation

		Annex III-5



		Regulated form for Business registration offices



		IV

		Enterprise business registration certificate, Operation registration certificate of branch, representative office

		



		33

		Business registration certificate for private enterprise

		Annex IV-1



		34

		Business registration certificate for LCC1

		Annex IV-2



		35

		Business registration certificate for LCC2

		Annex IV-3



		36

		Business registration certificate for shareholding company

		Annex IV-4



		37

		Business registration certificate for partnership enterprise

		Annex IV-5



		38

		Operation registration certificate for branch, representative office

		Annex IV-6



		V

		Notification and other documents of Business registration office

		



		39

		Notification on supplementation, amendment of business registration dossier

		Annex V-1



		40

		Notification requesting enterprise to report business operation

		Annex V-2



		41

		Notification checking tax registration and business registration information

		Annex V-3



		42

		Notification requesting enterprise to register for tax code

		Annex V-4



		43

		Notification requesting enterprise to suspend performing conditional business activity

		Annex V-5



		44

		Confirmation on the registration for temporary suspension of operation of enterprise

		Annex V-6



		45

		Confirmation on the registration for temporary suspension of operation of branch/representative office

		Annex V-7



		46

		Notification of enterprise’s violation leading to the revocation of Business registration certificate

		Annex V-8



		47

		Decision on revocation of Business registration certificate

		Annex V-9



		48

		Decision on the cancellation of Business registration certificate

		Annex V-10



		49

		Notification of termination of operation of branch/representative office/business location

		Annex V-11



		50

		Notification on enterprise dissolution (to Police and Tax agencies)

		Annex V-12



		51

		Notification on enterprise dissolution

		Annex V-13



		52

		Notification on removal of enterprise name because of division/consolidation/merge

		Annex V-14



		53

		Receipt slip of dossier for business registration/branch/representative office/business location

		Annex V-15



		54

		Receipt slip of online business registration dossier

		Annex V-16



		55

		Decision on the revocation of Operation registration certificate of branch/representative office

		Annex V-17



		VI

		Regulated forms for District’s business registration office

		



		56

		Business registration certificate for household business

		Annex VI-1



		57

		Notification of supplementation, amendment of business registration dossier in case of household business

		Annex VI-2



		58

		Notification of violation of household business leading to the revocation of Household business registration certificate

		Annex VI-3



		59

		Decision on the revocation of Household business registration certificate

		Annex VI-4



		60

		Receipt slip of household business dossier

		Annex VI-5



		VII

		Other annexes

		



		61

		List of letters applied for naming enterprise, subordinate unit, household business

		Annex VII-1



		62

		District, provincial code for household business registration

		Annex VII-2



		63

		Font, size, style applied to forms, printouts

		Annex VII-3





Annex I-1

SOCIALIST REPULIC OF VIETNAM Independence - Freedom - Happiness

……, day ……month ……year ……

BUSINESS REGISTRATION FORM PRIVATE ENTERPRISE

To: Business Registration Office Province/City …………….


I am: (Full name in capital letter) ………………… Gender: ………….. Date of birth: …../…../…Ethnic background: ………Nationality: ……. ID card No: ………………………………………………………………


Issued Date: …../…../……. Issued Place: ………………………………… Other personal identification papers (if not having ID card): …………….. Personal identification paper No.: ………………………………………… Issued Date: …./…../……. Expiry Date: …../…../……. Issued Place: … Permanent Address:


House Number, street/hamlet: ……………………………………. Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Current Address:


House Number, street/hamlet: ……………………………………. Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Tel: …………………………………Fax: ………………………………. Email:………………………………Website: …………………………..


Registers the following private enterprise in my ownership:

1. Enterprise name:

Enterprise name in Vietnamese (in capital letters): …..………………… Enterprise name in foreign languages (if any): …………………………. Enterprise name in abbreviation (if any): ………………………………….


2. Address of head office:

House Number, street/ hamlet: ………………………………….………… Commune/Ward: ……………………………..…………………………… District: ……………………………………..…………………………….. City/Province: …………………………………………………………….. Tel: ………………………….………Fax: ………………………………. Email: ………………………………Website: ……………………………


3. Business activity (name and code of business activity are indicated according to VSIC level 4):


		No

		Name

		Code



		

		

		



		

		

		





4. Initial investment capital:


Total (in number; VND): …………………………………………………………


Including:


- Vietnam dong: …………………………………………………………………..


- Freely convertible foreign currency: ……………………………………………


- Gold: ……………………………………………………………………………


- Value of land-use right, intellectual property right, technology, know-how: ….


- Other assets (clearly indicate type of assets, amount, quantity and remaining value of each type into a separate list enclosed with the Business Registration Form):

…………………………………………………………………………………….


5.  Legal  capital  (in  case  of  business  activity  where  legal  capital  is required; in numbers; VND):


………………..………………………………………………………….............


6. Information for tax registration:

		No.

		Information criteria for tax registration



		1

		Information  on  Director  (General  Director),  Chief  Accountant  (if


any):


Full name of Director (General Director): .……………………...…. Tel: …………………………………………………………………… Full name of Chief Accountant: ……………………………………. Tel: ……………………………………………………………………



		2

		Address for receipt tax notice (declare if it is different from address of head office):


House Number, street/ hamlet: ……………………………………… Commune/Ward: ………………………………………….………… District: ……………………………………..………………………. City/Province: ………………………………………………………. Tel: ………………………………….Fax: …………………………. Email: ………………………………………………………………..



		3

		Date of starting business (Leave empty if the expected date of starting business is from the issued date of Business Registration Certificate):


…../…../…….



		4

		Accounting method (Tick X in the appropriate box): Independent


Dependent



		5

		Financial year:


Valid from …../…..to …../…..


(State the starting and ending day, month of financial year)



		6

		Total number of employees (estimated): …………………………...



		7

		Export registration (Yes/No): ………………………………………



		8

		Bank, treasury account (if any at the time of declaration):

Bank account: ……………………………………………………...







		

		Treasury account: ………………………………………………….



		9

		Types of tax (tick X in the appropriate box): Value Added Tax


Special Consumption Tax Import, Export Tax Natural Resource Tax Corporate Income Tax Licensing Tax


Land-Rent Tax


Fee, Duty


Personal Income Tax



		

		Others

		

		



		10

		Main business activity1: ………………………………………………


…………………………………………………………………………





I commit:


- I am not one of the subjects governed by clause 2 Article 13 Enterprise Law, nor the sole proprietor of another sole proprietorship at the same time, nor the owner of a household business, nor a partnership member (except for permission of the rest of partnership members);


- The head office is under my legal ownership/usage right and is properly used in line with law.


-  I am fully responsible for the legality, truthfulness and accuracy in the above-mentioned contents of business registration.


Enclosed must be:


-…………………..


-…………………..


-…………………..




OWNER OF PRIVATE ENTERPRISE

(Sign and state full name)

1 Enterprise chooses one out of business activities registered in point 3 as the estimated main business activity at the time of registration.

Annex I-2

SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

                               ……, d ay ……month ……year ……

BUSINESS REGISTRATION FORM

LIMITED LIABILITY COMPANY WITH ONE MEMBER

To: Business Registration Office, Province/City …………………


I am: (Full name in capital letter)…………………Gender: ………......... Position: …………………………………………………………………… Date of birth:…../…../….Ethnic background: ………Nationality: ……….. ID card number: …………………………………………………………. Issue date: …../…../……. Issue place: …………………………………... Other personal identification paper (if not having ID card)……………….. Personal identification paper number: …………………………………… Issue date: …../…../……Expiry date: …../…../… Issue place: ………... Permanent Address:


House Number, street/ hamlet: …………………………………… Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Current Address:

House Number, street/ hamlet: …………………………………… Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Tel:………………………………….Fax: ………………………………. Email:………………………………Website: …………………………..


Registers the following limited liability company with one member under my legal representation:

1. Establishment status (tick X in the appropriate box) New registration


Under the basis of separation Under the basis of division Under the basis of consolidation Under the basis of conversion


2. Enterprise name:

Enterprise name in Vietnamese: (in capital letter): ……………….……. Enterprise name in foreign language (if any): ……………..……………. Enterprise name in abbreviation (if any): ………………………..………


3. Address of head office:

House Number, street/ hamlet: ………………………………….………… Commune/Ward:…………………………………..……………………… District: ……………………………………..…………………………… Province/City: …………………………………………………………… Tel:………………………….Fax: …………………………………….. Email:………………………………Website: …………………………..


4. Business Activity (name and code of business activity are indicated according to VSIC level 4):


		No

		Name

		Code



		

		

		



		

		

		





5. Owner:

a) For owner who is individual (Declare if the owner is not the legal representative):


Full name of the owner (in capital letter): ……….…Gender: ………….. Date of birth: .../......./......Ethnic Background: .........Nationality: ................ ID card number: …………………………………………………………. Issued date: …../…../….Issued place: …………………………………….


Other personal identification paper (if not having ID card): .......................


Personal identification paper number: …………………………………… Issued date: ....../......./......Expiry Date: …/…/…Issued place: .................... Permanent Address:


House Number, street/hamlet: ……………………………………... Commune/Ward: …………………………………………………… District: .............................................................................................. Province/City: ....................................................................................


Current Address:


House Number, street/hamlet: ……………………………………... Commune/Ward: …………………………………………………… District: .............................................................................................. Province/City: ....................................................................................


Tel: ………………………….Fax: …………………………...................... Email: ……………………… Website: …………………………………. b) For owner which is organization:

Organization name (in capital letter): ……………………………………


Enterprise code/Founding decision number: …………………………… Issuing authority: .............................................Issued date: ......./....../......... Address of head office:


House Number, street/ hamlet: …………………………………..


Commune/Ward: ……………………….………………………… District: …………………………………………………………… Province/City: …………………………………………………….


Tel:………………………….Fax: ……………………………………. Email:………………………………Website: ………………………….


List of authorized  representatives  (Fill  in  the stipulated  form if  any):


attached


Organizational Structure (Tick X in the appropriate box): Member Council


President of the company


6. Charter capital (in number; VND): ……………………………………


7. Source of charter capital:

		Capital source

		Ratio (%)

		Amount (in number; VND)



		Domestic capital


+ State capital


+ Private capital

		

		



		Foreign-invested capital

		

		



		Others

		

		



		Total

		

		





8.  Legal  capital  (in  case  of  business  activity  where  legal  capital  is required by law; in number; VND): ……………………………………………...


9. Information for tax registration:


		No.

		Information criteria for tax registration



		1

		Information on Director (General Director), Chief Account (if any): Full name of Director (General Director) (Declare if Director, General

Director is not the legal representative of the company): …………….


…………………………………………………………………………





		

		Tel: …………………………………………………………………….


Full name of chief accountant: ………………………………………. Tel: …………………………………………………………………….



		2

		Address for receipt of tax notice (Declare if it is different from address of head office):


House Number, street/ hamlet: ……………………………………… Commune/Ward: ………………………………………….………… District: ……………………………………..………………………. Province/City: ………………………………………………………. Tel:                                                                  ………………………….


Fax: …………………………………


Email: ………………………………………………………………..



		3

		Date of starting business (Leave empty if the expected date of starting business is from the issued date of Business Registration Certificate):


…../…../…….



		4

		Accounting method (tick X in the appropriate box): Independent


Dependent



		5

		Financial year:


Valid from …../…..to …../…..


(State the starting and ending day, month of financial year)



		6

		Total number of employees (estimated): ……………………….…….



		7

		Export registration (Yes/No): ……………………………………….



		8

		Bank, treasury account (if any at the time of declaration):

Bank account: ……………………………………………………... Treasury account: ………………………………………………….



		9

		Types of tax (tick X in the appropriate box):


Value Added Tax







		

		Special Consumption Tax Import, Export Tax Natural Resource Tax Corporate Income Tax Licensing Tax


Land-Rent Tax


Fee, Duty


Personal Income Tax



		

		Others

		

		



		10

		Main business activity1: ………………………………………………


…………………………………………………………………………





10. Information on dividing, separating, consolidating and converting enterprises (Declare in case of separation, division, consolidation, conversion of enterprises):


i) Enterprise name (in capital letter): ……………………………………. Enterprise code/ tax code: ……………………………………………….


Business Registration Certificate No. (if not having enterprise code/tax code):…………………………………………………………………………….


ii) Enterprise name (in capital letter): …………………………………… Enterprise code/ tax code: ……………………………………………….. Business Registration Certificate No. (if not having enterprise code/tax

code): ……………………………………………………………………………


Law;


I commit:


- I am not one of the subjects governed by clause 2 Article 13 Enterprise


1  Enterprise chooses one out of business activities that are registered in point 4 as estimated main business activity at the time of registration.

- The head office is under legal ownership/usage right of the company and is properly used in line with the law;


- I am fully responsible for the legality, truthfulness and accuracy in the above-mentioned contents of business registration.


Enclosed must be:


-…………………..


-…………………..



LEGAL REPRESENTATIVE OF THE COMPANY

(Sign and state full name)

Annex I-3

SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

……, day ……month ……year ……

BUSINESS REGISTRATION FORM

LIMITED LIABILITY COMPANY WITH TWO OR MORE MEMBERS

To: Business Registration Office, Province/City …………….


I am: (Full name in capital letter)…………………Gender: ………........... Position: …………………………………………………………………… Date of birth:…../…../….Ethnic background: ………Nationality: ……….. ID card number: …………………………………………………………. Issued date: …../…../……. Issued place: …………………………………. Other personal identification paper (if not having ID card)……………….. Personal identification paper number: …………………………………… Issued date: …../…../……Expiry date: …../…../… Issued place: ………... Permanent Address:


House Number, street/ hamlet: …………………………………...... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Current Address:


House Number, street/ hamlet: …………………………………...... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Tel: …………………………………Fax: ……………………………….


Email:………………………………Website: …………………………..


Registers the following limited liability company with two or more members under my legal representation:

1.  Establishment status (tick X in the appropriate box) New registration


Under the basis of separation Under the basis of division Under the basis of consolidation Under the basis of conversion


2.  Enterprise name:

Enterprise name in Vietnamese: (in capital letter): ……………….……. Enterprise name in foreign language (if any): ……………..……………. Enterprise name in abbreviation (if any): ………………………..……….


3.  Address of head office:

House Number, street/ hamlet: ………………………………….………… Commune/Ward:…………………………………..……………………… District: ……………………………………..…………………………… Province/City: …………………………………………………………… Tel:………………………….Fax: …………………………………….. Email:………………………………Website: …………………………..


4.  Business activity (name and code of business activity are indicated according to VSIC level 4):


		No

		Name

		Code



		

		

		



		

		

		





5. Charter capital (in number; VND): …………………………………....


6. Source of charter capital:

		Capital source

		Ratio (%)

		Amount (in number; VND)



		Domestic capital


+ State capital


+ Private capital

		

		



		Foreign-invested capital

		

		



		Others

		

		



		Total

		

		





7.  Legal  capital  (in  case  of  business  activity  where  legal  capital  is required by law; in number; VND): ……………………………………………...


8. List of members (fill in the stipulated form): attached


9. Information for tax registration:


No.                                Information criteria for tax registration


		1

		Information on Director (General Director), Chief Account (if any): Full  name  of  Director  (General  Director)  (declare  if  Director,

General Director is not the legal representative of the company):


………………………………………………………………………… Tel: …………………………………………………………………… Full name of chief accountant: ……………………………………… Tel: ……………………………………………………………………



		2

		Address for receipt of tax notice (declare if it is different from address of head office):


Number, Street, Hamlet: ……………………………………………. Commune/Ward: ………………………………………….………… District: ……………………………………..………………………. Province/City: ………………………………………………………. Tel:                                                                 ………………………….


Fax: …………………………………


Email: ………………………………………………………………..



		3

		Date of starting business (Leave empty if the expected date of starting business is from the issued date of Business Registration Certificate):


…../…../…….



		4

		Accounting method (tick X in the appropriate box): Independent


Dependent



		5

		Financial year:


Valid from …../…..to …../…..


(State the starting and ending day, month of financial year)



		6

		Total number of employees (estimated): ……………………….…….



		7

		Export registration (Yes/No): ……………………………………….



		8

		Bank, treasury account (if any at the time of declaration):







		

		Bank account: ……………………………………………………...


Treasury account: ………………………………………………….



		9

		Types of tax (tick X in the appropriate box): Value Added Tax


Special Consumption Tax Import, Export Tax Natural Resource Tax Corporate Income Tax Licensing Tax


Land-Rent Tax


Fee, Duty


Personal Income Tax



		

		Others

		

		



		10

		Main business activity1: ………………………………………………


…………………………………………………………………………





10. Information on dividing, separating, consolidating and converting enterprises (Declare in case of separation, division, consolidation, conversion of enterprise):


i) Enterprise name (in capital letter): …………………………………… Enterprise code/ tax code: ……………………………………………….


Business Registration Certificate No. (if not having enterprise code/tax code):…………………………………………………………………………….


ii) Enterprise name (in capital letter): ……………………………………


Enterprise code/ tax code: ………………………………………………..

1  Enterprise chooses one out of business activities that are registered in point 4 as estimated main business activity at the time of registration.

Business Registration Certificate No. (if not having enterprise code/tax code): ……………………………………………………………………………


I commit:


- I am not one of the subjects governed by clause 2 Article 13 Enterprise

Law;





- The head office is under legal ownership/usage right of the company and

is properly used in line with the law;


- I am fully responsible for the legality, truthfulness and accuracy in the above-mentioned contents of business registration.


Enclosed must be:


- List of member of the company;


-…………………..


-…………………..



LEGAL REPRESENTATIVE OF THE COMPANY

(Sign and state full name)

Annex I-4

SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

……, day ……month ……year ……

BUSINESS REGISTRATION FORM SHAREHOLDING COMPANY

To: Business Registration Office, Province/City …………………


I am: (Full name in capital letter)…………………Gender: ………......... Position: …………………………………………………………………… Date of birth:…../…../….Ethnic background: ………Nationality: ……….. ID card number: …………………………………………………………. Issued date: …../…../……. Issued place: …………………………………. Other personal identification paper (if not having ID card)……………….. Personal identification paper number: …………………………………… Issued date: …../…../……Expiry date: …../…../… Issued place: ………... Permanent Address:


House Number, street/ hamlet: …………………………………...... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Current Address:


House Number, street/ hamlet: …………………………………...... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Tel: ………………………………….Fax: ………………………………. Email: ………………………………Website: …………………………..


Registers the following shareholding company under my legal representation:

1. Establishment status (tick X in the appropriate box) New registration


Under the basis of separation Under the basis of division Under the basis of consolidation Under the basis of conversion


2. Enterprise name:

Enterprise name in Vietnamese: (in capital letter): ……………….…….. Enterprise name in foreign language (if any): ……………..……………. Enterprise abbreviated name (if any): ………………………..…………..


3. Address of head office:

House Number, street/ hamlet: ………………………………….……… Commune/Ward:…………………………………..……………………… District: ……………………………………..…………………………… Province/City: …………………………………………………………… Tel: ………………………….Fax: ………………………………………. Email: ………………………………Website: …………………………..


4. Business Activity (name and code of business activity are indicated according to VSIC level 4):


		No

		Name

		Code



		

		

		



		

		

		





5. Charter capital (in number; VND): …………………………………....


Total number of shares: ………………………………………………….. Face value of share: ………………………………………………………


6. Number of shares, type of shares which are offered for sale: ……..


7. Source of charter capital:

		Capital source

		Ratio (%)

		Amount (in number; VND)



		Domestic capital


+ State capital


+ Private capital

		

		



		Foreign-invested capital

		

		



		Others

		

		



		Total

		

		





8. Legal capital (in case of business activity where legal capital is required by law; in number; VND): ……………………………………………...


9. List of founding shareholders (fill in the stipulated form): attached


10. Information for tax registration:


		No.

		Information criteria for tax registration



		1

		Information on Director (General Director), Chief Account (if any): Full  name  of  Director  (General  Director)  (Declare  if  Director,

General Director is not the legal representative of the company): …..


………………………………………………………………………… Tel: …………………………………………………………………… Full name of chief accountant: ……………………………………… Tel: ……………………………………………………………………



		2

		Address  for  receipt  of  tax  notice  (Declare  if  it  is  different  from address of head office):


House Number, street/ hamlet: ………………………………………





		

		Commune/Ward: ………………………………………….…………


District: ……………………………………..……………………….. Province/City: ………………………………………………………. Tel: ………………………….Fax: ………………………………… Email: ………………………………………………………………..



		3

		Date of starting business (Leave empty if the expected date of starting business is from the issued date of Business Registration Certificate):


…../…../…….



		4

		Accounting method (tick X in the appropriate box): Independent


Dependent



		5

		Financial year:


Valid from …../…..to …../…..


(State the starting and ending day, month of financial year)



		6

		Total number of employees (estimated): ……………………….…….



		7

		Export registration (Yes/No): ……………………………………….



		8

		Bank, treasury account (if any at the time of declaration):

Bank account: ……………………………………………………... Treasury account: ………………………………………………….



		9

		Types of tax (tick X in the appropriate box): Value Added Tax


Special Consumption Tax Import, Export Tax Natural Resource Tax Corporate Income Tax Licensing Tax


Land-Rent Tax







		

		Fee, Duty


Personal Income Tax



		

		Others

		

		



		10

		Main business activity1: ………………………………………………


……………………………………………………………………….





10. Information on dividing, separating, consolidating and converting enterprises (Declare in case of separation, division, consolidation, conversion of enterprises):


i) Enterprise name (in capital letter): ……………………………………. Enterprise code/ tax code: ……………………………………………….


Business Registration Certificate No. (if not having enterprise code/tax code):…………………………………………………………………………….


ii) Enterprise name (in capital letter): …………………………………… Enterprise code/ tax code: ……………………………………………….. Business Registration Certificate No. (if not having enterprise code/tax

code): ……………………………………………………………………………


Law;



I commit:


- I am not one of the subjects governed by clause 2 Article 13 Enterprise


- The head office is under legal ownership/usage right of the company and

is properly used in line with the law;


- I am fully responsible for the legality, truthfulness and accuracy in the above-mentioned contents of business registration.


LEGAL REPRESENTATIVE OF THE COMPANY

(Sign and state full name)

1 Enterprise chooses one out of business activities that are registered in point 4 as estimated business activity at the time of registration.

Annex I-5

SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

……, day ……month ……year ……

BUSINESS REGISTRATION FORM PARTNERSHIP COMPANY

To: Business Registration Office, Province/City …………….


I am: (Full name in capital letter)…………………Gender: ………........ Position: …………………………………………………………………… Date of birth:…../…../….Ethnic background: ………Nationality: ……….. ID card number: …………………………………………………………. Issued date: …../…../……. Issued place: …………………………………. Other personal identification paper (if not having ID card)……………….. Personal identification paper number: …………………………………… Issued date: …../…../……Expiry date: …../…../… Issued place: ………... Permanent Address:


House Number, street/ hamlet: …………………………………...... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Current Address:


House Number, street/ hamlet: …………………………………...... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: ……………………………………………………..


Tel: …………………………………Fax: ………………………………. Email:………………………………Website: ………………………….. Is the President of the Member Council of the company.


Registers the following partnership company:

1. Establishment status (tick X in the appropriate box) New registration


Under the basis of separation Under the basis of division Under the basis of consolidation


2. Enterprise name:

Enterprise name in Vietnamese: (in capital letter): ……………….……. Enterprise name in foreign language (if any): ……………..……………. Enterprise name in abbreviation (if any): ………………………..………


3. Address of head office:

House Number, street/ hamlet: ………………………………….………… Commune/Ward:…………………………………..……………………… District: ……………………………………..…………………………… Province/City: …………………………………………………………… Tel: ………………………….Fax: ……………………………………. Email: ………………………………Website: …………………………..


4. Business Activity (name and code of business activity are indicated according to VSIC level 4):


		No

		Name

		Code



		

		

		



		

		

		





5. Charter capital (in number; VND): …………………………………...


6. Source of charter capital:

		Capital source

		Ratio (%)

		Amount (in number; VND)



		Domestic capital


+ State capital


+ Private capital

		

		



		Foreign-invested capital

		

		



		Others

		

		



		Total

		

		





7. Legal capital (in case of business activity where legal capital is required by law; in number; VND): ……………………………………………...


8. List of members (fill in the stipulated form): attached

9. Information for tax registration:


		No.

		Information criteria for tax registration



		1

		Information on Director (General Director), Chief Account (if any): Full name of Director (General Director) (Declare if Director,

General Director is not the legal representative of the company): …..


………………………………………………………………………… Tel: …………………………………………………………………… Full name of chief accountant: ……………………………………… Tel: ……………………………………………………………………



		2

		Address  for  receipt  of  tax  notice  (Declare  if  it  is  different  from address of head office):


House Number, street/ hamlet: …………………………………….. Commune/Ward: ………………………………………….………… District: ……………………………………..………………………. Province/City: ………………………………………………………. Tel:                                                                 ………………………….





		

		Fax: …………………………………


Email: ………………………………………………………………..



		3

		Date of starting business (Leave empty if the expected date of starting business is from the issued date of Business Registration Certificate):


…../…../…….



		4

		Accounting method (tick X in the appropriate box): Independent


Dependent



		5

		Financial year:


Valid from …../…..to …../…..


(State the starting and ending day, month of financial year)



		6

		Total number of employees (estimated): ……………………….…….



		7

		Export registration (Yes/No): ……………………………………….



		8

		Bank, treasury account (if any at the time of declaration):

Bank account: ……………………………………………………... Treasury account: ………………………………………………….



		9

		Types of tax (tick X in the appropriate box): Value Added Tax


Special Consumption Tax Import, Export Tax Natural Resource Tax Corporate Income Tax Licensing Tax


Land-Rent Tax


Fee, Duty


Personal Income Tax







		

		



		

		Others

		

		



		10

		Main business activity1: ………………………………………………


………………………………………………………………………..





10. Information on dividing, separating, consolidating and converting enterprises (Declare in case of separation, division, consolidation, conversion of enterprises):


i) Enterprise name (in capital letter): …………………………………… Enterprise code/ tax code: ………………………………………………. Business Registration Certificate No. (if not having enterprise code/tax

code):…………………………………………………………………………….


ii) Enterprise name (in capital letter): …………………………………… Enterprise code/ tax code: ……………………………………………….. Business Registration Certificate No. (if not having enterprise code/tax

code): ……………………………………………………………………………


I and other partnership members commit that:


- We are not one of the subjects governed by clause 2 Article 3 Enterprise Law; do not act as partnership members of other partnership companies, do not act as sole proprietors of other sole proprietorship and do not act as owners of other household business at the same time (except for permission of the rest of partnership members);


- The head office is under legal ownership/usage right of the company and is properly used in line with the law;


- We are fully responsible for the legality, truthfulness and accuracy in the above-mentioned contents of business registration.


PARTNERSHIP MEMBERS (Sign and state full name of each member)

Enclosed must be:


- Member list of the company;


-…………………..


-…………………..


PRESIDENT OF MEMBER COUNCIL

(Sign and State full name)

1  Enterprise chooses one out of business activities that are registered in point 4 as estimated main business activity at the time of registration.

Annex I-6

LIST OF MEMBER IN CASE OF LIMITED LIABILITY COMPANY WITH TWO OR MORE MEMBERS

		No

		Nameof member

		Dateof birthin caseof member who is individual

		Gender

		Nationality

		Ethnic Background

		Current addressincase ofmember who is individual

		Permanentaddress incaseof individual;address ofheadofficein caseof organization

		No.,issueddateand issuedplaceincaseof IDcardorpassportin caseofindividual; BusinessRegistration CertificateNo.(or otherequivalent Certificates)incaseof enterprise;founding decisionNo. incase oforganization

		Capitalcontribution

		Timeofmaking capital contribution

		Signatureof member

		Note 3



		

		

		

		

		

		

		

		

		

		Value of capital contribution 1 (in number; VND)

		Ratio (%)

		Type of asset,  quantity, valueof capitalcontributiont asset 2

		

		

		



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





……, date……month……year……

LEGAL REPRESENTATIVE

(Sign, state full name and seal)4

1 List the total value of capital contribution of each member

2 Types of asset include:

- Vietnam Dong


- Freely convertible foreign currency


- Gold


- Value of land use, of intellectual property right, technology and know-how


- Others

3 Based on proposals of enterprises, BRO considers writing down in this Column.

4 Do not seal in case of new registration

Annex I-7

LIST OF FOUNDING SHAREHOLDER IN CASE OF SHAREHOLDING COMPANY

		No.

		Nameof


founding shareholder

		Dateof

birthin caseof founding shareholder

who is individual

		Gender

		Nationality

		Ethnic

background

		Current

addressin caseof founding shareholder

who is individual

		Permanent

addressin caseof individual; addressof

headoffice incaseof

organization

		No., issued

dateand issuedplace incaseofID cardor

passportin caseof

individual,;

Business Registration Certificate No.incase ofenterprise; founding decisionNo. incaseof organization

		Capitalcontribution

		Signature


offounding shareholder

		2

Note



		

		

		

		

		

		

		

		

		

		Totalnumberof

share1

		Radio


(%)

		Typeofshare

		Timeof


making capital contribution

		

		



		

		

		

		

		

		

		

		

		

		Quantity

		Value

		

		Ordinary

		……..

		……..

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		Quantity

		Value

		Quantity

		Value

		Quantity

		Value

		

		

		



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15

		16

		17

		18

		19

		20

		21



		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		

		





1  List total value of capital contribution of each founding shareholder. Assets which constitute the total value of capital con tribution of each founding shareholder should be specifically listed: types of each capital contribution asset; quantity of each capital contribution asset; the remaining value of each types of capital contributio n asset, time of making capital contribution of each asset.

Annex I-8


LIST OF MEMBER IN CASE OF PARTNERSHIP COMPANY

		No

		Name of


member

		Date of


birth in case of member who is individual

		Gender

		Nationa


lity

		Ethnic


Backgrou nd

		Current


address in case of member who is individual

		Permanent


address in case of individual; address of head office in case of organization

		No., issued date and


issued place of ID card or passport in case of individual; Business Registration Certificate No. in case of enterprise; founding decision No. in case of organization

		Career,


professiona l level of partnership member

		Capital contribution

		Signature

of member

		Note

2



		

		

		

		

		

		

		

		

		

		

		Value of


capital contributi on (in number, VND)1

		Ratio


(%)

		Time of


making capital contribu tion

		

		



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14

		15



		

		A.


Partnership member

		

		

		

		

		

		

		

		

		

		

		

		

		



		

		B.  Capital


contributio


n  member


(if any)

		

		

		

		

		

		

		

		

		

		

		

		

		





……, date ……month……year……

LEGAL REPRESENTATIVE

(Sign, state full name and seal)3

1  Lists total value of capital contribution of each member. Assets which constitute total value of capital contribution of each member should be specifically listed: types of each capital contribution; quantity of each capital contribution asset; the remaining value of each type of capital contribution asset; time of making capital contribution of each type of asset.


Annex I-9

LIST OF AUTHORIZED REPRESENTATIVE

		No

		Name of authorized representative

		Date of birth

		Gender

		Nationality

		Ethnic Backgrou nd

		Current


Address

		Permanent


Address

		No., issued date and issued place of ID card

or other personal identificatio n papers

		Authorized capital

		Signature

		Note4



		

		

		

		

		

		

		

		

		

		Total

number of capital that


is

authorized

		Ratio


(%)

		Time of

being authorized

		

		



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14



		

		

		

		

		

		

		

		

		

		

		

		

		

		





……, date……month……year…… LEGAL REPRESENTATIVE (Sign, state full name and seal)5

4 Based on proposals of enterprise, BRO considers writing down in this Column.

5 Do not seal in case of new registration.

ENTERPRISE NAME

No: ………………..



Annex II-1

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month ……year ……

NOTIFICATION

OF REGISTRATION FOR AMENDMENT IN THE CONTENT OF BUSINESS REGISTRATION

To: Business Registration Office Province/City……………


Enterprise name (in capital letter): ……………………………………… Enterprise Code/Tax Code: ………………………………………………


Business Registration Certificate No. (if not having enterprise code/tax code) : …………………………………………………………………………..

Notifies for amendment in the content of business registration as follows:

(Tick X in the box equivalent to the amended content)1

Content of amendment                                                   Tick

Enterprise name Address of head office Business activity


Authorized representative in case of limited liability company with one member, members in case of limited liability company with two or more members, partnership member in case of partnership company, founding shareholder in case of shareholding company


Investment capital of sole proprietorship/ charter capital


Registers for the change of enterprise name

1 Enterprise chooses and fill in the page equivalent to the amended content and attach to the Notification.


1.  The amended enterprise name in Vietnamese (in capital letter):


……………………………………………………………………..


……………………………………………………………………..


2.  The amended enterprise name in foreign language (if any): …………


…………………………………………………………………………


…………………………………………………………………………


3.  The amended enterprise name in abbreviation (if any):


………………….………………………………………………………


………………………………………………………………………….


Registers for the change of address of head office

1. New address of head office

House Number, street/hamlet: ……………………….……………….. Commune/Ward: ……………………………………………………… District: ……………………………………………………………….. Province/City: ……………..………………………………………….. Tel: …………………..……………Fax: ………………………………… Email: …………………….…….….Website: ……………………………


2. Information about legal representative 2

Name of legal representative: .......................................................................... ID card No.:  ..................................................................................................... Issued date: ..... /........./ ........ Issued place: ...................................................... Other personal identification papers (If not having ID card): ......................... Personal identification paper No.: ................................................................... Issued date: ..... /........./ ........ Expiry date: .......... /....... /...... Issued place: .....

Permanent address: ..........................................................................................

2 Declare in case of moving head office to other provinces, cities as regulated in clause 3 Article 35 Government


Decree No. 43/2010/ND-CP

The enterprise/ sole proprietor commits that the head office is under legal ownership/ usage right of the enterprise/sole proprietor and is properly used in line with the law.


Registers for the change of business activity

Write down intended business activities after amending or supplementing (name and code of business activity are indicated according to VSIC level 4):


		No.

		Name

		Code



		

		

		



		

		

		





Registers for the change of authorized representative in case of limited liability company with one member / member in case of limited liability company with two or more members / partnership members in case of partnership company / founding shareholder in case of shareholding company

1. In case of change of authorized representative: fill in the List of new authorized representative regulated in Annex II-4.

2. In case of change of member of LLC2, partnership company: fill in the List of member regulated in Annex II-1 or Annex II-3 in terms of: value of capital contribution, capital contribution, time of making capital contribution, type of capital contribution asset, quantity and value of each capital contribution asset of each new member; changed capital contribution equivalent to current members after acceptance of new members.


3. In case of change of founding shareholder: fill in the List of founding shareholder regulated in Annex II-2 in terms of: capital contribution after the rest of founding shareholders contribute additional capital; information about individuals who contribute additional capital and are not founding shareholders.


Registers for the change of investment capital, charter capital, ratio of capital contribution, ratio of authorized capital

1. Register for change of investment capital of owner of private enterprise/charter capital of the company

Registered investment capital/charter capital: ………………………… Registered investment capital/ charter capital after amendment: …….. Time of changing capital: ……………………….…………………….. Types of increasing/decreasing capital: ………………………………..


2. Register for change of ratio of capital contribution

(Declare the amended ratio of capital contribution of members of LLC2/member of partnership company/founding shareholder of shareholding company as regulated in Annex II-1, Annex II-2, Annex II-3)


3. Register for change of ratio of authorized representative

Declare the amended ratio of capital contribution of authorized representative of LLC1 as regulated in Annex II-4.


Enclosed must be:


-…………………


-…………………


-…………………



LEGAL REPRESENTATIVE

(Sign and state full name)

ENTERPRISE NAME

No.: …………..


Annex II-2

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month …… year ……

NOTIFICATION

OF CHANGE OF LEGAL REPRESENTATIVE

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): ……………..……………………………. Enterprise code/Tax code: ………..……………………………………… Business registration certificate  No. (if not having enterprise code/tax

code): …………………………………………………………………. …………


Notifies for the change of legal representative as follows:

1. Current legal representative:

Full name (in capital letter): …………………….Gender: ………………. Position: …………………………………………………………………… Date of birth: ……/……/……Ethnic background: ………Nationality: … ID card No.: ……………………………….……………………………… Issued date: ……/…../……Issued place: ………………………………… Other personal identification papers (if not having ID card): …………… Personal identification paper No.: ………………………………………… Issued date: ……/……/……Expiry date: ……/……/……Issued place: …


2. New legal representative:

Full name (in capital letter): ……………………….Gender: ……..…… Position: …………………………………………………………………… Date of birth: ……/……/……Ethnic background: …..…Nationality: …


ID card No.: …………………………….…………………………………


Issued date: ……/……/……Issued place: ……………………………… Personal identification papers (if not having ID card): …………….…… Personal identification paper number: …………………………………… Issued date: ……/……/…….Expiry date: ……/……/……Issued place: ... Permanent Address:


House number/street/hamlet: ………...…………………...……… Commune/ward: ………………………………………….………. District: …………………………………………….……………… Province/city: …………….…………………………………………


Current Address:


House number/street/hamlet: …….…………….…………………. Commune/ward: ………………………………….……………….. District: …………………………………………….……………… Province/city: …….…………………………………………………


Tel: ……….……………………     Fax: …………………........................ Email: ………………………………Website: ……………………………


Enterprise commits to be fully responsible before the Law for the legality, accuracy and truthfulness of the above registration content.


Enclosed must be:


- ………………..


- ………………..


- ………………..



CHAIRMAN OF MEMBER COUNCIL/ COMPANY OWNER/

PRESIDENT OF THE COMPANY/ PRESIDENT OF BOARD OF MANAGEMENT1

(Sign, state full name and seal)

1  Specific position of signer of this Notification is regulated in clause 3 Article 38 Government Decree No.


43/2010/ND-CP dated 15/4/2010 on Business Registration.


Annex II-3

ENTERPRISE NAME

No: ………………….


SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness

……, day……month……year……

NOTIFICATION

Of change of owner of private enterprise

To: Business Registration Office Province/City…………………………


Enterprise name: (in capital letter) ……………..……………………………… Enterprise code/Tax code: …………………………..……………………………


Business registration certificate No. (if not having enterprise code/tax code):


…………………………………………………………………………………….


Notifies for the change of owner of private enterprise as follows:

Cases of change of owner of private enterprise (Select one out of these

cases)

Donation of private enterprise


Death, loss of owner of private enterprise


Sale of private enterprise


1. Donor/dead, lost individual/Seller

Full name: (in capital letter) ………………..…………………….Gender: ……. Date of birth: ……/……/……Ethnic background: …………Nationality: ……… ID card no.: ………………..……………………………………………………... Issued date: ……/……/……Issued place: ……………………………….……… Other personal identification papers (if not having ID card): ………….………


Personal identification paper No.: ………………………………………..……… Issued date: ……/……/……Issued place: ………………………………….…… Permanent Address:


House number/street/hamlet: ………...…………………...…………......... Commune/ward: ………………………………………….……………….. District: …………………………………………….……………………… Province/city: …………….………………………………………………..


Current  Address  (leave  empty  in  case  of  death,  loss  of  owner  of  private enterprise):

House number/street/hamlet: ………...…………………...…………......... Commune/ward: ………………………………………….……………….. District: …………………………………………….……………………… Province/city: …………….……………………………………………….. Tel…………...……………………………Fax: ………………………………… Email: ……………………………………..Website: ……………………………


2. Donee/Heir/Buyer

Full name: (in capital letter) ………………..…………………….Gender: …… Date of birth: ……/……/……Ethnic background: ……………Nationality: …… ID card no.: ………………..…………………………………………………… Issued date: ……/……/……Issued place: ……………………………….……… Other personal identification papers (if not having ID card): ………….……… Personal identification paper No.: ………………………………………..……… Issued date: ……/……/……Issued place: ………………………………….…… Permanent Address:


House number/street/hamlet: ………...…………………...…………......... Commune/ward: ………………………………………….……………….. District: …………………………………………….………………………


Province/city: …………….……………………………………………..


Current Address:


House number/street/hamlet: ………...…………………...…………......... Commune/ward: ………………………………………….……………….. District: …………………………………………….……………………… Province/city: …………….……………………………………………….. Tel…………...……………………………Fax: …………………………………. Email: ……………………………………..Website: ……………………………


We commit to be fully responsible for the legality, accuracy and truthfulness


of the content of this Notification.

Enclosed must be:


-    Donation contract;


-    Death Statement/Loss declaration;


-    Certificate of inherited property;


-    …………………

1 In case of donation of private enterprise, owner of private enterprise has to sign, state full name and seal.


ENTERPRISE NAME

No: ……………….



Annex II-4

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month …… year ……

NOTIFICATION

Of change of owner of limited liability company with one member

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): ……………..……………………………. Enterprise code/Tax code: ………..……………………………………… Business registration certificate No. (if not having enterprise code/tax

code): ……………………………………………………………………………..


Registers for the change of owner in case of limited liability company with one member as follows:

1.  Owner who is individual:

Full name of current owner: (in capital letter) ………Gender: ……......


Date of birth: ……/……/…Ethnic background: ………Nationality: … ID card number: ……………………………………………………… Issued date: …/……/……Issued place: …..…………………………… Other personal identification papers (if not having ID card): ………… Personal identification papers No.: …………………………………… Issued date: …/……/…Expiry date: ……/……/……Issued place: …


Full name of new owner: (in capital letter) …………..Gender: …….... Date of birth: ……/……/…Ethnic background: ………Nationality: … ID card number: ……………………………………………………… Issued date: …/……/……Issued place: …..…………………………… Other personal identification papers (if not having ID card): ………… Personal identification papers No.: …………………………………… Issued date: …/……/…Expiry date: ……/……/……Issued place: … Permanent address: …………………………………………………….


House Number, street, hamlet: ………………………………………... Commune/Ward: ……………...………………………………………. District: ………………………………………………………………... Province/City: …………………………………………………………. Current Address: ………………………………………………………. House Number, street, hamlet: ………………………………………... Commune/Ward: ……………...………………………………………. District: ………………………………………………………………... Province/City: …………………………………………………………. Tel: …………………………………Fax: ……………………….......... Email: ……………………………………...Website: …………………


2.  Owner which is organization

Name of current owner (in capital letter): ……………………………


Enterprise Code/Founding decision No: ……………….……………… Issued by:.................................Issued/ approved date: ........./....../.......... Address of head office: ……………………………………………… House Number, Street, Hamlet: ……………………………………… Commune/Ward: ………...…………………………………………. District: ………………...………………………………………… City/Province: ………...……………………………………………. Tel: …………………………………Fax: ………...…………………... Email: ………………………………………Website: ………………... Name of new owner: ……………………………………….………….. Enterprise Code/Founding decision No: ……………….……………… Issued by: ....................... Issued/ approved date: ........../....../................. Address of head office: ………………………………………………... House Number, Street, Hamlet: ……………………………………… Commune/Ward: …………...…………………………………………. District: ………………...……………………………………………... City/Province: ………...………………………………………………. Tel: …………………………………Fax: ………...…………………...


Email: ………………………………………Website: ………………...


Organizational model of the company (Tick X): Member Council


President of the Company


Enterprise commits to be fully responsible for the legality, accuracy and truthfulness of this Notification.


NEW OWNER/LEGAL REPRESENTATIVE OF NEW OWNER


OLD OWNER/LEGAL REPRESENTATIVE OF OLD OWNER

1

(Sign, state full name)


(Sign, state full name and seal)

Enclosed must be:


-    …………………


-    …………………


-    …………………

1 This content does not include in registration for amendment in case of registration of owner of LCC1 because of inheritance.

Annex II-5

ENTERPRISE NAME

No: ………………….



SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month ……year ……

NOTIFICATION

Of supplement and updating in the content of business registration

To: Business Registration Office Province/City.....................................


Enterprise name (in capital letter): ……………………………………… Enterprise Code/Tax Code: ……….……………………………………. Business Registration Certificate No (in case of not having Enterprise

Code/Tax Code): …………………………………………………………


Supplementing, updating information on business registration as follows:

.......................................................................................................................

.................................................................................................................................


.................................................................................................................................


Enterprise commits to be fully responsible for the legality, accuracy and truthfulness of this Notification.


Enclosed must be:


- ………………….


- ………………….


- ………………….



LEGAL REPRESENTATIVE

(Sign, state full name and seal)


ENTERPRISE NAME

No: ………………….



Annex II-6

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month ……year ……

NOTIFICATION

Of amendment in the content of tax registration

To: Business Registration Office Province/City..................................... Enterprise name (in capital letter): ………………………………………


Enterprise Code/Tax Code: ……….…………………………………….


Business Registration Certificate No (in case of not having Enterprise

Code/Tax Code): …………………………………………………………


Registers for amendment in the content of tax registration as follows1:

		No.

		Information criteria for tax registration



		1

		Information on Director, General Director, Chief Account:


Full name of Director, General Director: ……………………………... Tel: ……………………………………………………………………. Full name of chief accountant: ………………………………………… Tel: …………………………………………………………………….



		2

		Address for receipt of tax notice:


House Number, street/hamlet: ………………………………………… Commune/Ward: ………………………………………….…………… District: ……………………………………..………………………….. Province/City: ………………………………………………………….. Tel: …………………………. Fax: …………………………………….


Email: ……………………………………………………………………



		3

		Accounting method (tick X in the appropriate box):



		

		Independent

		

		





1 Only declare the information to be changed.

		

		Dependent

		

		



		4

		Financial year:


Valid from …../…../……. to …../…../…….


(State starting, ending day, month of financial year)



		5

		Total number of employees: ……………………………………………



		6

		Export registration (Yes/No):


…………………………………………….



		7

		Bank, treasury account:


Bank account: ……………………………………………………... Treasury account: ………………………………………………….



		8

		Types of tax (tick X in the box): Value Added Tax


Special Consumption Tax


Import, Export Tax Natural Resource Tax Corporate Income Tax Licensing Tax


Land-Rent Tax


Fee, Duty


Personal Income Tax


Others



		9

		Main business activity2:


……………………………………………………………………………


……………………………………………………………………………





Enterprise commits to be responsible before the law for the legality, correctness, truthfulness of the above-mentioned contents of business registration.


2 Enterprise chooses one out of business activities that already registered or intend to supplement as main business activity.

Enclosed must be:


- ………………..


- ………………..




LEGAL REPRESENTATIVE

(Sign, state full name and seal)


Annex II-7

ENTERPRISE NAME

No: ………………….



SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month ……year ……

NOTIFICATION

Of updating in the content in business registration and tax registration

To: Business Registration Office Province/City.....................................


Enterprise name (in capital letter): ……………………………………… Enterprise Code/Tax Code: ……….…………………………………….


Business Registration Certificate No (in case of not having Enterprise

Code/Tax Code): …………………………………………………………


Upon  reviewing  the  information  on  business  registration  and  tax registration, enterprise confirms (tick X in the box):

		I.

		The information on business registration and tax registration is


correct and adequate



		II.

		The information on business registration and tax registration is incorrect





In this case, enterprise updates as follows:

		Business registration information

		Tax registration information



		1. For enterprise:


………………………………………

		1. For enterprise:


………………………………………



		2. For branches:

		2. For branches:





		………………………………………

		………………………………………



		3. For representative offices:


………………………………………

		3. For representative offices:


………………………………………





Enterprise commits:


1. To fulfill the procedures for amendment registration as regulated in the Decree No. 43/2010/ND-CP dated 15 April 2010 of the Government on business registration and the Circular No. 01/2013/TT-BKHDT.


2. To supplement or amend the information on telephone, fax, email, website, enterprise address due to the changes in the administrative border, ID card, address of the individual  stated in the business registration dossier as regulated in the Article 47 of the Circular No. 01/2013/TT-BKHDT.


3. To supplement or amend the information stated in the business registration dossier without making any change to the content of the Business Registration  Certificate  as  regulated  in  the  Article  47  of  the  Circular  No.


01/2013/TT-BKHDT.


4.  To  amend  the  information  on  tax  registration  without  making  any change to the information on business registration as regulated in the Article 23 of the Circular No. 01/2013/TT-BKHDT.


5. To be fully responsible for the legality, accuracy and truthfulness of this Notification.


Enclosed must be:


- …………………..


- ………………….


- ………………….



LEGAL REPRESENTATIVE

(Sign, state full name and seal)

Annex II-8

ENTERPRISE NAME

No: ……………..


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month…… year ……

NOTIFICATION

Of establishment of branch/ representative office/ business location

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): ……………………………..………… Enterprise code/Tax code: ………………………...………………………


Business  registration certificate No. (if not having enterprise code/tax


code): ………………………………………………………………………


Registers to operate Branch/Representative office/Business Location as follows:

1. Name of Branch/Representative office/Business location (in capital


letter): ……………………………………………………………………………


2. Address of Branch/Representative office/Business location:

House number/street/hamlet: …………………………...………… Commune/Ward: ……………………………………………….… District: …………………………………………….……………… Province/City: ………………………………………………………


Tel: …………….…………………….Fax: …………….………………… Email: …………………………..……Website: …………………………


3. Business activity, operation field:

a) Business activity (for branch, business location; name and code of business activity are indicated according to VSIC level 4):


		No

		Name

		Code



		

		

		



		

		

		





b) Operation field (for representative office): ………….……………..…


4. Head of branch/representative office/business location:

Full name of head of branch/representative office/business location: (in capital letter)…………………………………………...……….Gender: ……...


Date of birth: …../…../……. Ethnic background: …………Nationality:


ID card No.: ……………………………….……………………………… Issued date: …../…../……. Issued place: …………………………………. Other personal identification papers (if not having ID card): ………….… Personal identification paper No.: ………………………………….…… Issued date: …../…../……. Expiry date: …../…../……. Issued place: …. Permanent Address:


House number/street/hamlet: …………………...………………… Commune/ward: …………………………….…………………….. District: …………………………….……………………………… Province/city: ….……………………………………………………


Current Address:


House number/street/hamlet: ……………….……..……………… Commune/ward: ……………………………………….………….. District: …………………………………………….……………… Province/city: ……………….………………………………………


Tel: ………………….………….Fax: ……………….…………………… Email: ………………………………Website: …………….……………..


5. Hosting branch (in case the business location is subordinate unit of branch):

Branch name: …………………………………………………………… Address of branch: ……………………………………………………… Code/Tax code of branch: …………………………………………………


Operation Registration Certificate No. of branch (if not having branch code/tax code): ……………………………………………………………………


6. Information for tax registration:

		No.

		Information criteria for tax registration



		1

		Address for receipt of tax notice (declare if it is different from address of head office):

House number/street/hamlet: …………………….………………… Commune/ward: ………………………………………….………… District: …….……………………………………..………………… Province/city: ………………………………………………….……. Tel: …..……………………….Fax: ……………………………….


Email: ………………………………………………………………..



		2

		Date of starting business (Leave empty if the expected date of starting business is from the issued date of Business Registration Certificate):

…../…../…….



		3

		Accounting methods (Tick X in appropriate box):

Independent


Dependent



		4

		Financial year:


Valid from …../…..to …../…..


(State the starting and ending day, month of financial year)



		5

		Total number of employees (estimated): ………………….………..



		6

		Export registration (Yes/No): ……………….………………………



		7

		Bank and treasury account (if any at the time of declaration):

Bank account: ……………………………………………………….





		

		Treasury account: ………………...………………………………….



		8

		Type of tax (Tick X in the appropriate box):

Value added tax


Special consumption tax Import/export tax Natural resource tax Corporate income tax Licensing tax


Land-rent tax


Fee, duty


Personal income tax


Others



		9

		Main business activity/operation field1: ……………..


…………………………………………………………………………





Enterprise commits that:


- Head office of branch/representative office/business location is of the legal ownership/usage right of an enterprise and properly used in line with the


law;

- Enterprise is fully responsible before the Law for the legality, accuracy


and truthfulness of the content of this Notification.

Enclosed must be:


-…………………..

-…………………..


LEGAL REPRESENTATIVE

(Sign, state full name and seal)


-…………………..

1   Choose  one  out  of  business  activities/operation  fields  that  are  registered  in  point  3  as  estimated  main  business activity/operation field of branch, rep. office at the time of registration.

ENTERPRISE NAME

No: ………………


Annex II-9

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day……month…… year ……

NOTIFICATION

Of branch/ representative office overseas

To: Business Registration Office Province/City ……………. Enterprise name (in capital letter): ………………..………………………


Enterprise code/Tax code: ……...…………………………………………


Business  registration certificate No. (if not having enterprise code/tax code): …………………………………….………………………………


Notifies to operate Branch/Representative office overseas as follows:

1.  Name  of  Branch/Representative  office/Business  location  (in  capital letter): ……………………………………………………………………

2. Address of Branch/Representative office/Business location: ………… Tel: …….……………………….Fax: ………………………….………. Email: ………………………………Website: ……………………….…


3. Number of Operation Registration Certificate of branch/representative office or equivalent document: ………………….………


Issued by (name of foreign institution): …………………...........................


……………………………………………………..issued date: …./…./…


3. Business activity, operation field:


a) Business activity (for branch): ……………………………….…………


b) Operation field (for representative office): …………...………………


4. Head of Branch/Representative office:

Name of head of branch/representative office (in capital letter): …………


………………………………………………………. Gender: ………… Date of birth: …../…../……. Ethnic background: ……Nationality: …… ID card No.: …………………………….…………………………………


Issued date: …../…../……. Issued place: …………………………………. Other personal identification papers (if not having ID card): ………….… Personal identification paper No.: ………………………………….…… Issued date: …../…../……. Expiry date: …../…../……. Issued place: …… Permanent Address:


House number, street, hamlet: ….………………………………… Commune/ward: ……………………….………………………….. District: …………………………….……………………………… Province/city: ………………………………………………………


Current Address:


House number, street, hamlet: ………………….………………… Commune/ward: ………………………………….……………….. District: …………………………………………….……………… Province/city: ….……………………………………………………


Tel: …………………………….Fax: ……………….…………………. Email: ………………………………Website: …………….……………


Enterprise commits to be fully responsible before the Law for the legality, accuracy and truthfulness of the content of this Notification.


Enclosed must be:


-…………………..


-…………………..


-…………………..


LEGAL REPRESENTATIVE

(Sign, state full name and seal)


ENTERPRISE NAME

No: ………………


Annex II-10

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month……year ……

NOTIFICATION

Of amendment in the content of operation registration for branch/

representative office/ business location

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): …………………..…………………… Enterprise code/Tax code: …………………………...……………………


Business  registration certificate No. (if not having enterprise code/tax code): ……………………………………………………………………..


Registers for amendment in the operation content of branch/representative/business location as follows:

Name  of  amended  branch/representative  office/business  location  (in capital letter): ……………………………………………………………


Code/Tax code of Branch/representative office/business location: ……………………………………………………...…………………..


Operation registration certificate No. of Branch/representative office/business location (if not having code/tax code of branch): ……………… Issued by Business Registration Office: …………Issued date: …./…./…..


Amended content are as follows:


……………………………………………………………………………………


……………………………………………………………………………………


……………………………………………………………………………………


Enterprise is fully responsible before the Law for the legality, accuracy and truthfulness of the content of this Notification Enterprise


Enclosed with Notification must be:


-…………………..


-…………………..


-…………………..


LEGAL RERESENTATIVE

(Sign, state full name and seal)


Annex II-11

ENTERPRISE NAME

No: …………………


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month…… year ……

LETTER OF REQUEST

For supplement and correction of information on certificate on the Nation

Business Registration System (NBRS)

To: Business Registration Office Province/City…………………………..


Enterprise name (in capital letter): ……………..…………………………….


Enterprise code/Tax code: ………..………………………………………


Business registration certificate No. (if not having enterprise code/tax code): …………………………………………………………………. …………


Request to supplement and correct information on the Business

Registration Certificate as follows:

- Content on the NBRS is: ............................................................................

.................................................................................................................................


.................................................................................................................................


- Content on the Business Registration Certificate or on the Business


and Tax Registration Certificate is: .............................................................

.................................................................................................................................


.................................................................................................................................


Hereby requests to supplement and correct the information on the NBRS in accordance with those stated in the Business Registration Certificate or on the Business and Tax Registration Certificate which were registered by the enterprise.


-
Enterprise commits to be fully responsible before the Law for the legality, accuracy and truthfulness of the content of this Notification.

Enclosed must be:


-…………………..


-…………………..


-…………………..


LEGAL REPRESENTATIVE

(Sign, Seal and State full name)


Annex II-12

ENTERPRISE NAME

No: …………………


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month…… year ……

LETTER OF REQUEST

For correction of information on the Business Registration Certificate/ Operation Registration Certificate for branch/ representative office

To: Business Registration Office Province/City…………………………..


Enterprise name (in capital letter): ……………..……………………………. Enterprise code/Tax code: ………..………………………………………


Business registration certificate No. (if not having enterprise code/tax code): …………………………………………………………………. …………


Requests to correct information as follows:

Content of Business Registration Certificate, Operation Registration


Certificate for branch/representative is:


……………………………………………………………………………………


……………………………………………………………………………………


……………………………………………………………………………………


Hereby requests to correct as follows:


……………………………………………………………………………………


……………………………………………………………………………………


…..………………………………………………………………………………..


Enterprise commits that:

-
Corrected content is relevant to the submitted dossier of business registration/operation registration for branch/representative office;


-
Enterprise is fully responsible before the Law for the legality, accuracy and truthfulness of the content of this Notification.


Enclosed must be:


-…………………..


-…………………..


-…………………..


LEGAL REPRESENTATIVE

(Sign, Seal and State full name)


ENPERPRISE NAME

No: ……………..


Annex II-13

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day……month…… year ……

LETTER OF REQUEST

For re-issuance of Business Registration Certificate

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): ………..…………………………… Enterprise code/tax code: ……........……………………………………… Business registration certificate No. (if not having enterprise code/tax


code): ……………………………….……………………………………


Request for re-issuance of Business Registration Certificate as regulated


in clause 5 Article 6 Government Decree No. 43/2010/NĐ-CP dated 15/04/


2010 on Business Registration. In the new Certificate, it is requested to update and  supplement  the  business  sector  code  level  4  in  the  Vietnam Standard Industrial  Classification  (VSIC)  for  the  registered  business  activities  as


follow1:

		No.

		Business activity name

		Business sector code



		

		

		



		

		

		





Enterprise commits to be fully responsible for the legality, accuracy and


truthfulness of this Request.

Enclosed must be:


-…………………..



LEGAL REPRESENTATIVE

(Sign, state full name and seal)

1 The business activities will be stated as regulated in Article 4 of the Circular No. 01/2013/TT-BKHDT

ENPERPRISE NAME

No: ……………..



Annex II-14

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day……month…… year ……

LETTER OF REQUEST

For re-issuance of Business Registration Certificate/ Operation Registration

Certificate for branch/ representative office

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): ………..……………………………… Enterprise code/tax code: ……........……………………………………… Business  registration certificate No. (if not having enterprise code/tax


code): ……………………………….……………………………………


Request for re-issuance of Business Registration Certificate/ Operation


Registration Certificate for Branch/ Representative office.


Reason for re-issuance: ................................................................................

.................................................................................................................................


.................................................................................................................................


Enterprise commits to be fully responsible for the legality, accuracy and truthfulness of this Request.


Enclosed must be:


- ………………….


-…………………..


-…………………..



LEGAL REPRESENTATIVE

(Sign, state full name and seal)

Annex II-15

ENTERPRISE NAME

No: ……….......


SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom – Happiness

……, day……month……year……

NOTIFICATION

Of suspension of business operation of enterprise/ branch/ representative office

To: Business Registration Office Province/City…………………………


Enterprise name: (in capital letter) …………..………………………………… Enterprise code/tax code: ……………………………………………………… Business registration certificate No. (if not having enterprise code/tax code):


…….…………………………………………………………………………….


1. Regarding the suspension of enterprise:

Registering for the suspension until date… month… year….


2. Regarding the suspension of branch/ representative office:

Registering for the suspension until date… month… year…. for branch/


representative office as follows:


Name of branch/ representative office (in capital letter) ............................ Code: ............................................................................................................ Reason for suspension: .................................................................................

.................................................................................................................................


.................................................................................................................................


Enterprise commits to be fully responsible before the Law for the legality, accuracy and truthfulness of the content of this Notification.


Enclosed must be:


-……………………..


-……………………..





LEGAL REPRESENTATIVE

(Sign, state full name and seal)


ENTERPRISE NAME

No: ……………….



Annex II-16

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month…… year ……

NOTIFICATION

Of termination of operation of branch/ representative office/ business location

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): ………..……………………………… Enterprise code/Tax code: ……………...………………………………… Business Registration Certificate No. (if not having Enterprise code/Tax


code):……………………………………………………………………………


Hereby notifies about the termination of operation of the following branch/representative office/business location:

1.  Name  of  branch/representative  office/business  location  (in  capital


letter): …………..………………………………………………………………


Code/Tax code of branch/representative office/business location: ………


Operation registration certificate No. of branch/representative office (if


not having branch/representative office/business location’s code or tax code): …


2. Address of branch/representative office/business location:


House number/street/hamlet: …………………………...………… Commune/Ward: ……………………………………………….… District: …………………………………………….……………… Province/City: ………………………………………………………


Tel: ….………………………….Fax: ……………………….………….

Email: ………………………………Website: ………………….………


3. Hosting branch (Declare if terminating business location which is a subordinate unit of branch):


Name of branch: ………………………………………………………… Address of branch: ……………………………………………………… Branch code/Tax code: ……………………………………………………


Operation  registration  certificate  No.  (if not  having  branch’s  code/tax code): ……………………………………………………………………………


Issued by Business Registration Office: ………… Issued date: …./…./….


Enterprise hereby commits that it has settled all outstanding debts and other liabilities of branch/representative office/business location and is fully responsible for the truthfulness, legality and accuracy of the content of this Notification before the Law.


Enclosed must be:


-…………………..


-…………………..


-…………………..


LEGAL REPRESENTATIVE

(Sign, state full name and seal)


ENTERPRISE NAME

No: ……………….



Annex II-17

SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month…… year ……

NOTIFICATION

Of termination of operation of enterprise for the reason of division, consolidation and merger

To: Business Registration Office Province/City …………….


Enterprise name (in capital letter): ………..……………………………… Enterprise code/Tax code: ……………...………………………………… Business Registration Certificate No. (if not having Enterprise code/Tax

code):……………………………………………………………………………


Hereby notifies about the termination of operation of enterprise for the following reasons: (This content will be stated for each case)

(1) Division:

- Enterprise name (in capital letter): ............................................................ Enterprise code: ........................................................................................... Address of head quarter: ............................................................................... Reason .................................................................Date of issuance..............


- Enterprise name (in capital letter): ............................................................ Enterprise code: ........................................................................................... Address of head quarter: ............................................................................... Reason ................................................................. Date of issuance..............

(2) Consolidation:

- Enterprise name (in capital letter): ............................................................ Enterprise code: ........................................................................................... Address of head quarter: ............................................................................... Reason ................................................................. Date of issuance..............


(3) Merger:

- Enterprise name (in capital letter): ............................................................ Enterprise code: ........................................................................................... Address of head quarter: ............................................................................... Reason ................................................................. Date of issuance..............


Enterprise commits to be fully responsible before the Law for the legality, accuracy and truthfulness of the content of this Notification.


Enclosed must be:


-…………………..


-…………………..


-…………………..


LEGAL REPRESENTATIV

(Sign, state full name and seal)

Annex II-18

ENTERPRISE NAME

No: ………………..


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month…… year ……

NOTIFICATION

Of registering for dissolution

To: Business Registration Office Province/City………………………


Enterprise name: (in capital letter) ……………..……………………………… Enterprise code/Tax code: …………………………..……………………………


Business registration certificate No. (if not having enterprise code/tax code):


…………………………………………………………………………………..


Notifies for the dissolution of enterprise as follows:

Dissolution Decision No.: …………date……/……./………..………………… Reason for dissolution: …………………………………………………………


……………………………………………………………………………………


……………………………………………………………………………………


Enterprise commits to fulfill all debts, tax and property obligations and is fully responsible  for  the  truthfulness,  legality  and  accuracy  of  the  content  of  this


Notification before the Law.

Enclosed must be:


- …………………..


- …………………..


LEGAL REPRESENTATIVE

(Sign, state full name and seal)


Annex III-1

SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

……, day ……month ……year ……

BUSINESS REGISTRATION FORM HOUSEHOLD BUSINESS

To: (Name of district Business Registration Office)


I am: (Full name in capital letter)…………………Gender: ………........ Date of birth:…../…../….Ethnic background: ………Nationality: ……….. ID card number: …………………………………………………………. Issued date: …../…../……. Issued place: …………………………………. Other personal identification paper (if not having ID card)……………….. Personal identification paper number: …………………………………… Issued date: …../…../……Expiry date: …../…../… Issued place: ………... Permanent Address:


House Number, street, hamlet: …………………………………....... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: …………………………………………………….


Current Address:


House Number, street, hamlet: …………………………………....... Commune/Ward: …………………………………………………… District: ……………………………………………………………. City/Province: …………………………………………………….


Tel: …………………………………Fax: ………………………………. Email: ………………………………Website: …………………………..


Registers the following household business:

1. Name of household business: (in capital letter): ……………………


2. Business location:

House Number, street, hamlet: ………………………………………….… Commune/Ward: ……………………………..…………………………… District: ……………………………………..…………………………… Province/City: …………………………………………………………… Tel: …………………………………Fax: ………………………………. Email: ………………………………Website: …………………………..


3. Business activity: …………..…………………………………………


4. Business capital:

Total (in number; VND): ………………………………………………….


Capital contribution of each member (in case household business is established by a group of individuals; fill in the stipulated form): attached


I and other individuals contributing capital to establish household business commit:


- We are not one of the subjects that are forbidden to do business, do not act as the owner of other household business; do not act as sole proprietor of other sole proprietorship; do not act as partnership members of other partnership companies at the same time (except for permission of the rest of partnership members);


- The business location is under my legal ownership/usage right and is properly used in line with the law;


- We are fully responsible for the legality, truthfulness and accuracy in the above-mentioned contents of business registration.


Enclosed must be:


-…………………..


-…………………..


-…………………..


REPRESENTATIVE OF HOUSEHOLD BUSINESS

(Sign and state full name)

Annex III-2

LIST OF INDIVIDUAL CONTRIBUTING CAPITAL TO ESTABLISH HOUSEHOLD BUSINESS

		No

		Full name

		Date of birth

		Gender

		Nationality

		Ethnic

Background

		Current


Address

		Permanent


Address

		No.,Issued date and issued place of

ID card or passport

		Capital contribution

		Time of making capital contribution

		Signature



		

		

		

		

		

		

		

		

		

		Value of capital contribution

1 (in word; VND)

		Ratio


(%)

		Types of

asset, quantity,

value of

capital contribution asset2

		

		



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14



		

		

		

		

		

		

		

		

		

		

		

		

		

		





……,day……month…..year……

REPRESENTATIVE OF HOUSEHOLD BUSINESS

(Sign and state full name)

1 Business activity is stated as regulated in Article 4 of the Circular No. ĐCircular 01/2013/TT-BKHĐT

Circular 01/2013/TT-BKHĐT

2 Types of assets include:

-Vietnam Dong

-Freely convertible foreign currency

-Gold

-Value of land use, value of intellectual property right, technology and knowhow

-Others

Annex III-3

NAME OF HOUSEHOLD BUSINESS

No: ……………………


SOCIALIST REPUBLIC OF VIETNAM Independence -Freedom - Happiness

……,day……month……year……

NOTIFICATION

Of amendment in the content of household business registration

To: Business Registration Office District ……………………


Name of household business: (in capital letter) ………………………………… Business registration certificate No.: …………………………………………...... Issuing authority: ………………………Issued date: ……/……/……………… Business location: ……………………………………………………………… Tel: ……………………………………...……………Fax: …………………… Email: ………………………………………………...Website: ………………


Registers for amendment in the content of household business registration as follows:

……………………………………………………………………………………


……………………………………………………………………………………


……………………………………………………………………………………


I commit to be fully responsible for the legality, accuracy and truthfulness of the content of this Notification. (In case of registration for change of business location, household business must commit about the legal ownership right or usage right of

new business location)

Enclosed must be:


-…………………..


-…………………..



REPRESENTATIVE OF HOUSEHOLD BUSINESS

(Sign and state full name)

NAME OF HOUSEHOLD BUSINESS

No: ………………


Annex III-4

SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom – Happiness

……, day……month……year……

NOTIFICATION

Of suspension of household business’s operation

To: Name of district Business Registration Office


Name of household business (in capital letter): ………………..Gender: ……… Household Business Registration Certificate No. : ……………………………… Issuing authority: ……………………………………issued date: ……………… Business location: ……………………………………………………………… Tel: …………...………………………………………Fax: …………………… Email: ………………………………………………..Website: …………………


Hereby notifies to suspend household business’s operation as follows: Suspension time: ……………………………….………………………………… Suspension start date: Day………………month………………..year………… Suspension end date: Day………………month………………..year…………. Reason for suspension:


…………………………………………………………………………………….


…………………………………………………………………………………….


…………………………………………………………………………………….


I commit  about  the accuracy and truthfulness and  will be fully responsible before the Law of the content of this Notification.


LEGAL REPRESENTATIVE OF HOUSEHOLD BUSINESS

(Sign and state full name)

Annex III-5

NAME OF HOUSEHOLD BUSINESS

No: …………………..



SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month……year ……


NOTIFICATION

Of termination of household business’s operation

To: Name of Business Registration Office District ……………


Name of household business (in capital letter): ............................................. Household business registration certificate No.: …………………………. Issued by: ………………………………………….… Issued date: …./…./ Business location: ……….………………………………………………… Tel: ………………………...…..… Fax: ………………………………...... Email: …………………………………Website: ………………...………. Notifies hereby termination of operation from... …./…./….


Household business commits to fulfill all debts, tax and property obligations and is fully  responsible  for  the  truthfulness,  legality  and  accuracy  of  the  content  of  this


Notification before the Law.

Enclosed with Notification must be:


-…………………..


-…………………..


-…………………..





REPRESENTATIVE OF HOUSEHOLD BUSINESS

(Sign and state full name)


Annex IV-1


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day ……month……year……

BUSINESS REGISTRATION CERTIFICATE PRIVATE ENTERPRISE

Enterprise code: ……………

First registration, day……month……year……

Amendment registration for the: ……times, day……month……year……

1.  Enterprise name

Enterprise name in Vietnamese: (in capital letter) ……………...................... Enterprise name in foreign language (if any): …………………….................. Abbreviated name of an enterprise (if any): ………………………………….


2.  Address of head office: ……………………………………………………… Tel: ………………………………………...Fax: ……………………………. Email: ………………………………………Website: ……………………….


3.  Business activity:

		No

		Name

		Code



		

		

		



		

		

		





4.  Investment capital (in number; VNĐ): ……………………………………...


5.  Legal capital (in case of business activity where legal capital is required by law;

in number; VND):


………………………………………………………………………….


6.  Owner of private enterprise

Full name: (In capital letter) ………………………..Gender: ………............. Date of birth: ……/……/……Ethnic background: ……Nationality: ……….. ID card No.: …………………………………………………….……………. Issued date: ……/……/……Issued place: …………………………………… Other personal identification paper (if not having ID card): ………………… Personal identification paper No.: .…………………………………………… Issued date: ……/……/……Issued place: …………………………………… Permanent Address: ……………………………………………..…………… Current Address: ……………………………………………………………...


7.  Information about branch

Name of branch: ……………………………………………………………… Address of branch: ………………………………………………………….... Code of branch: …………………………………………………………….....


8.  Information about representative office

Name of representative office: ……………………………………………….. Address of representative office: …………………………………………….. Code of representative office: ………………………………………………...


9.  Information about business location

Name of business location: …………………………………………………... Address of business location: ………………………………………………… Code of business location: ……………………………………………………


HEAD OF BUSINESS REGISTRATION OFFICE

(Sign, state full name and seal)

Annex IV-2


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE




SOCIALIST REPUBLIC OF VIETNAM Independence- Freedom - Happiness

……, day……month……year……

BUSINESS REGISTRATION CERTIFICATE LIMITED LIABILITY COMPANY WITH ONE MEMBER

Enterprise code: ……………….

First registration, day……month……year……

Amendment registration for the: ......times, day……month……year……

1.  Enterprise name

Enterprise name in Vietnamese: (in capital letter) …………………………... Enterprise name in foreign language (if any): ………………………………... Abbreviated name of an enterprise (if any): ………………………………….


2.  Address of head office: ……………………………………………………… Tel: …………………………………………Fax: …………………………… Email: ……………………………………….Website: ………………………


3.  Business activity

		No

		Name

		Code



		

		

		



		

		

		





4.  Charter capital (in number; VNĐ): ………………………………………….


5.  Legal capital (in case of business activity where legal capital is required by law;

in number; VND):


….……………………………………………………………………….


6.  Information about owner:


For owner who is individual:

Full name: (in capital letter) ……………………….Gender: ……………….. Date of birth: ……/……/……Ethnic Background: ………Nationality: …….. ID card No.: ………………………………………………………………….. Issued date: ……/……/……Issued place: …………………………………… Other personal identification papers (if not having ID card): ………………... Personal identification paper No.: ……………………………………………. Issued date: ……/……/……Issued place: …………………………………… Permanent Address: ………………………………………………………….. Current Address: ……………………………………………………………...


For owner which is organization:

Organization name: (in capital letter) ………………………………………... Enterprise code/Founding decision No.: ……………………………………... Issuing authority: …………………………Issued date: ……/……/………… Address of head office: ……………………………………………………….


7.  Legal representative

Full name: (in capital letter) ……………………………Gender: …………... Position: ……………………………………………………………………… Date of birth: ……/……/……Ethnic Background: ……..Nationality: ……… ID card No.: ………………………………………………………………….. Issued date: ……/……/……Issued place: …………………………………… Other personal identification papers (if not having ID card): ………………... Personal identification paper No.: ……………………………………………. Issued date: ……./……/……Issued place: …………………………………... Permanent Address: ………………………………………………………….. Current Address: ……………………………………………………………...


8.  Information about branch

Name of branch: ………………………………………………………………


Address of branch: …………………………………………………………… Code of branch: ……………………………………………………………...


9.  Information about representative office

Name of representative office: ………………………………………………..


Address of representative office: …………………………………………….. Code of representative office: ………………………………………………...


10. Information about business location

Name of business location: …………………………………………………... Address of business location: ………………………………………………… Code of business location: ……………………………………………………


HEAD OF BUSINESS REGISTRATION OFFICE

(Sign, state full name and seal)

Annex IV-3


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…


BUSINESS REGISTRATION OFFICE




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……,day……month……year……

BUSINESS REGISTRATION CERTIFICATE

LIMITED LIABILITY COMPANY WITH TWO OR MORE MEMBERS Enterprise code: ……………

First registration, day……month……year……

Amendment registration for the: ……times, day……month……year……

1.  Enterprise name

Enterprise name in Vietnamese: (in capital letter) ……………………..……. Enterprise name in foreign language (if any): ………………………………... Abbreviated name of an enterprise (if any): ………………………………….


2.  Address of head office: ……………………………………………………… Tel: ………………………………………...Fax: ……………………………. Email: ………………………………………Website: ……………………….


3.  Business activity

		No

		Name

		Code



		

		

		



		

		

		





4.  Charter capital (in number; VNĐ): …………………………………………


5.  Legal capital (in case of business activity where legal capital is required by law;

in number; VND):


…………………………………………………………………………..


6.  List of members making capital contribution

		No

		Name of member

		Permanent address in case of individual; address of head office in case


of organization

		Value of capital contribution (VND)

		Ratio


(%)

		ID card No. (or other personal identification paper No.) of individual/Business Registration Certificate No. of enterprise/Founding decision No. of organization

		Note



		

		

		

		

		

		

		





7.  Legal representative

Full name: (in capital letter) ………………………Gender: ………………... Position: ……………………………………………………………………… Date of birth: ……/……/……Ethnic Background: ……..Nationality: ……… ID card No: …………………………………………………………………... Issued date: ……/……/……Issued place: …………………………………… Other personal identification papers (if not having ID card): ………………... Personal identification paper No.: ……………………………………………. Issued date: ……./……/……Issued place: …………………………………... Permanent Address: ……………………………………………..………….... Current Address: ……………………………………………………………...


8.  Information about branch

Name of branch: ……………………………………………………………… Address of branch: …………………………………………………………… Code of branch: ……………………………………………………………....


9.  Information about representative office

Name of representative office: ……………………………………………….. Address of representative office: ……………………………………………..


Code of representative office: ………………………………………………...


10. Information about business location

Name of business location: …………………………………………………... Address of business location: ………………………………………………… Code of business location: ……………………………………………………


HEAD OF BUSINESS REGISTRATION OFFICE

(Sign, state full name and seal)

Annex IV-4


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…


BUSINESS REGISTRATION OFFICE




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day……month……year……

BUSINESS REGISTRATION CERTIFICATE SHAREHOLDING COMPANY

Enterprise Code: ……………..

First registration, day……month……year……

Amendment registration for the: ……times, day……month……year……

1.  Enterprise name

Enterprise name in Vietnamese: (in capital letter) …………………………... Enterprise name in foreign language (if any): ………………………………... Abbreviated name of an enterprise (if any): ………………………………….


2.  Address of head office: ……………………………………………………… Tel: …………………………………………Fax: …………………………… Email: ……………………………………….Website: ………………………


3.  Business activity

		No

		Name

		Code



		

		

		



		

		

		





4.  Charter capital (in number; VNĐ): ………………………………………….


Face value of share: ………………………………………………………….. Total number of share: ………………………………………………………..


5.  Share which is offered for sale: ……………………………………………..


6.  Legal capital (in case of business activity where legal capital is required by law;

in number; VND):


………………………………………………………………………….


7.  List of founding shareholder

		No

		Name of shareholder

		Permanent address in case of individual; address of head office in case of organization

		Type of share

		Number of share

		Value of share (VND)

		Ratio


(%)

		ID card No. (or other personal identification paper No.) of individual/Business Certificate No. of enterprise/Founding decision No. of organization

		Note



		

		

		

		

		

		

		

		

		





8.  Legal representative

Full name: (in capital letter) …………………………..Gender: ……............. Position: ……………………………………………………………………… Date of birth: ……/……/……Ethnic Background: ………Nationality: …….. ID card No.: …………………………………………………….…….……… Issued date: ……/……/……Issued place: …………………………………… Other personal identification papers (if not having ID card): ………………... Personal identification paper No.: ……………………………………………. Issued date: ……/……/……Issued place: …………………………………… Permanent Address: ……………………………………………..…………… Current Address: ……………………………………………………………...


9.  Information about branch

Name of branch: ……………………………………………………………… Address of branch: …………………………………………………………… Code of branch: ……………………………………………………………....


10. Information about representative office

Name of representative office: ………………………………………………. Address of representative office: ……………………………………………. Code of representative office: ………………………………………………..


11. Information about business location

Name of business location: …………………………………………………...


Address of business location: ………………………………………………… Code of business location: …………………………………………………… 

HEAD OF BUSINESS REGISTRATION OFFICE

(Sign, state full name and seal)


Annex IV-5

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE


SOCIALIST REPUBLIC OF VIETNAM Independence- Freedom- Happiness

……, day……month……year……

BUSINESS REGISTRATION CERTIFICATE PARTNERSHIP COMPANY

Enterprise code: ……………

First registration, day……month……year……

Amendment registration for the: ……times, day……month……year……

1.  Enterprise name

Enterprise name in Vietnamese: (in capital letter) …………………………………. Enterprise name in foreign language (if any): …………………………………......... Abbreviated name of an enterprise (if any): …………………………………………


2.  Address of head office: ……………………………………………………………..


Tel: ………………………………………..Fax: …………………………………… Email: …………………………………………….Website: ………………………..


3.  Business activity

		No

		Name

		Code



		

		

		



		

		

		





4.  Charter capital (in number; VNĐ): ………………………………………………...


…………………………………………………………………………………………...


5.  Legal capital (in case of business activity where legal capital is required by law; in number; VNĐ):


………………………………………………………………………………………..


………………………………………………………………………………………..


6.  List of partnership member

		No.

		Name of member

		Permanent address in case of individual; address of head office in case of organization

		Value of capital contribution (VND)

		Ratio


(%)

		ID card No. (or other personal identification paper) of 

individual/Business Registration Certificate No. of enterprise


/Founding decision


No. of organization

		Type of member


(Partnership/


Capital contribution)



		

		

		

		

		

		

		





7.  Information about branch

Name of branch: ……………………………………………………………………. Address of branch: ………………………………………………………………….. Code of branch: ……………………………………………………………………...


8.  Information about representative office

Name of representative office: ……………………………………………………… Address of representative office: …………………………………………………… Code of representative office: ………………………………………………………


9.   Information about business location

Name of business location: …………………………………………………………. Address of business location: ……………………………………………………….. Code of business location: …………………………………………………………...


HEAD OF BUSINESS REGISTRATION OFFICE

(Sign, state full name and seal)

Annex IV-6

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE


SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom – Happiness

……, day……month……year……

OPERATION REGISTRATION CERTIFICATE OF BRANCH/REPRESENTATIVE OFFICE

Branch/Representative Office Code: …………….

First registration, day……month……year…… Amendment registration for: ……times, day……month……year……

1.  Name of Branch/Representative office: (in capital letter) ………………………..


2.  Address: …………………………………………………………………………….


Tel: ……………………………………………...Fax: ……………………………...


Email: …………………………………………..Website: ………………………….


3.  Business activity, operation field

a)  Business activity (for branch):

		No

		Name

		Code



		

		

		



		

		

		





b) Operation field (for representative office): …………………………...............


…………………………………………………………………………………


4.  Information about head of branch

Full name: (in capital letter) ………………………………….Gender: ……............ Date of birth: ……/……/……Ethnic Background: ……………Nationality: ……… ID card No.: …………………………………………………………………………. Issued date: ……/……/……Issued place: ………………………………………….. Other personal identification papers (if not having ID card): ……………………… Personal identification paper No: …………………………………………………… Issued date: ……/……/……Issued place: …………………………………………. Permanent Address: …………….…………………………………………………… Current Address: …………………………………………………………………….


5.  Subordinate business location (for branch; if any)

		No

		Business location name

		Address

		Name of head of business location

		Code



		

		

		

		

		





6.  Operating under the authorization of the following enterprises

Enterprise name: (in capital letter) …………………………………………............. Enterprise code: ……………………………………………………………………... Address of head office: ……………………………………………………………...


HEAD OF BUSINESS REGISTRATION OFICE

(Sign, state full name and seal)


Annex V-1

DEPARMENTOFPLANNING&INVESTMENTPROVINCE/CITY…


BUSINESS REGISTRATION OFFICE

No: ……………………..


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…..month…..year…….

NOTIFICATION

Of supplementation, amendment of business registration dossier

To: (Name of enterprise)………………………………………


Business Registration Office: …..…………………………………………………… Address: ………………….………………………………………………………….. Tel: …………………………...………Fax: ….…………………………………….. Email: ………………………………...Website: …………………………………… After careful consideration of your application No.: ...received day…month…year of Mr/Ms: …………………………...........who is……………………………………... about: ………………………………………………………………………………...


………………………………………………………………………………………..


Business  Registration  Office  hereby  requests  enterprise  to  supplement,  amend  the following content with the reasons for such requests as follows:


……………………………………………………………………………………….……


………………………………………………………………………………….…………


…………………………………………………………………………….


The  date  the  supplemented,  amended  dossier  is  received  by  (name  of  Business

Registration Office) upon request will be considered as receipt date.

Recipients:

- As above;


- Archive: ……



REGISTRAR

(Sign, state full name and seal)

Annex V-2


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…


BUSINESS REGISTRATION OFFICE

No: ……………………




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…..month…..year…….

NOTIFICATION

Requesting enterprise to report business operation

To: (Enterprise name and address of head office)…………………


Pursuant to clause c Article 163 of Enterprise Law,


Business Registration Office: ……………………………………………………… Address: ………………………..…………………………………………………… Tel: ………………………………………….Fax: …………………………………. Email: ………………………………………Website: ……………………………..


Requests enterprise to report the business operation as follows:

……………………………………………………………………………………….……


………………………………………………………………………………….…………


…………………………………………………………………………….


Within ………..days since the date ……/……/…….., if Business Registration Office………………………..does not receive the report on business operation as required in this Notification, enterprise shall be settled as regulated by law./.


Recipients:

- As above;


- Archive: ……



REGISTRAR

(Sign, state full name and seal)

Annex V-3


DEPARTMENT OF PLANNING AND INVESTMENT PROVINCE......


BUSINESS REGISTRATION OFFICE

No: ………………




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

….day.........month.........year..........

NOTIFICATION

Of checking tax registration and business registration information

To: (Enterprise name)……………………


Pursuant to Government Decree No. 43/NĐ-CP dated 15/04/2010 on Business Registration, the content of Business Registration Certificate includes contents of business  and  tax  registration. The consolidated information about  tax  and business registration will be saved in the national business registration database and has the legal value as the original information of an enterprise.


In  order  to  ensure  enterprise’s  right  and  the  completeness  and  accuracy  of


registered information,


Business Registration Office: ........................................................................... Address: ............................................................................................................ Tel: ………..............................................Fax: .................................................. Email: ...................................................... Website: ..........................................


Requests enterprise to check, correct or supplement the registered information as follows:


		Business registration information

		Tax registration information



		1. For enterprise

		1. For enterprise



		Enterprise name

		Enterprise name



		Enterprise code

		Tax code



		Name of legal representative

		Name of legal representative



		Address of head office

		Address of head office





		

		Status of tax code



		2. For branch

		2. For branch



		1

		Name of branch

		Name of branch



		

		Branch Registration Code

		Tax code of branch



		

		Address of branch

		Address of branch



		

		

		Status of tax code



		2

		Name of branch

		Name of branch



		

		Branch Registration Code

		Tax code of branch



		

		Address of branch

		Address of branch



		

		

		Status of tax code



		n

		Name of branch

		Name of branch



		

		Branch Registration Code

		Tax code of branch



		

		Address of branch

		Address of branch



		

		

		Status of tax code



		3. For representative office

		3. For representative office



		1

		Name of representative office

		Name of representative office



		

		Code of representative office

		Tax Code of representative office



		

		Address of  representative office

		Address of  representative office



		

		

		Status of tax code



		2

		Name of representative office

		Name of representative office



		

		Code of representative office

		Tax Code of representative office



		

		Address of  representative office

		Address of  representative office





2


		

		

		Status of tax code



		n

		Name of representative office

		Name of representative office



		

		Code of representative office

		Tax Code of representative office



		

		Address of  representative office

		Address of  representative office



		

		

		Status of tax code





After checking, comparing, enterprise is requested to end correct information to Business Registration Office within one month since the date of signing this Notification. After the above time limit, if Business Registration Office………………..does not receive any responding document of an enterprise, this enterprise will be responsible for the registered information.


Enterprise which finds any differences between the content of Tax Registration


Certificate and Business Registration Certificate has to register for amendment.

Recipients:

- As above


- Tax agency


- Archive: ........



REGISTRAR

(Sign, state full name and seal)

Annex IV-5


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…


BUSINESS REGISTRATION OFFICE




SOCIALIST REPUBLIC OF VIETNAM Independence- Freedom- Happiness

……, day……month……year……

BUSINESS REGISTRATION CERTIFICATE PARTNERSHIP COMPANY

Enterprise code: ……………

First registration, day……month……year……

Amendment registration for the: ……times, day……month……year……

10.Enterprise name

Enterprise name in Vietnamese: (in capital letter) …………………………………. Enterprise name in foreign language (if any): …………………………………......... Abbreviated name of an enterprise (if any): …………………………………………


11.Address of head office: ……………………………………………………………..


Tel: ………………………………………..Fax: …………………………………… Email: …………………………………………….Website: ………………………..


12.Business activity

		No

		Name

		Code



		

		

		



		

		

		





13.Charter capital (in number; VNĐ): ………………………………………………...


…………………………………………………………………………………………...


14.Legal capital (in case of business activity where legal capital is required by law; in

number; VNĐ):


………………………………………………………………………………………..


………………………………………………………………………………………..


15.List of partnership member

		No.

		Name of member

		Permanent address in case of individual; address of head office in case of organization

		Value of capital contribution (VND)

		Ratio


(%)

		ID card No. (or other personal identification paper) of


individual/Business Registration Certificate No. of enterprise


/Founding decision


No. of organization

		Type of member


(Partnership/


Capital contribution)



		

		

		

		

		

		

		





16.Information about branch

Name of branch: ……………………………………………………………………. Address of branch: ………………………………………………………………….. Code of branch: ……………………………………………………………………...


17.Information about representative office

Name of representative office: ……………………………………………………… Address of representative office: …………………………………………………… Code of representative office: ………………………………………………………


18. Information about business location

Name of business location: …………………………………………………………. Address of business location: ……………………………………………………….. Code of business location: …………………………………………………………...


HEAD OF BUSINESS REGISTRATION OFFICE

(Sign, state full name and seal)

Annex V-4

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY.


BUSINESS REGISTRATION OFFICE

No: …………………….




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

….day.........month.........year..........

NOTIFICATION

Requesting enterprise to register for tax code

To: (Enterprise name)……………………


- Pursuant to clause 3 Article 9 Enterprise Law on obligation to register tax code;


- Pursuant to clause 2 Article 165 Enterprise Law on revocation of Business


Registration Certificate;


- Pursuant to Circular No.85/2007.TT-BTC dated 18/07/2007 of Ministry of


Finance guiding the implementation of Law on Tax Management.


Business Registration Office: ........................................................................... Address: ............................................................................................................ Tel: ……..................................................Fax: .................................................. Email: ...................................................... Website: .......................................... Requests enterprise to register for tax code as regulated by law


Over one year since the date of receipt of Business Registration Certificate, if enterprise does not register for tax code, Business Registration Office will revoke Business Registration Certificate as regulated in point c clause 2 Article 165 Enterprise Law.


Recipients:

- As above


- Tax agency


- Archive: ........



REGISTRAR

(Sign, state full name and seal)

Annex V-5

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY.


BUSINESS REGISTRATION OFFICE

No: …………………….


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

….day.........month.........year..........

NOTIFICATION

Requesting enterprise to suspend performing conditional business activity

To: (Enterprise name)


-  Pursuant  to  Government  Decree  No.  43/2010/NĐ-CP  dated  15/04/2010  on business registration;


- Pursuant to Notification No. ……………………………………………...…;


- Pursuant to ……………………………………………………………………


Business Registration Office: …………………………………………………. Address: ……….……………………………………………………………….. Tel:…….…………………………Fax: ……………….…………………. Email:…………………………………Website: ……………………………...


Requests            enterprise            (Enterprise            name):            ……………...


…………………………………. to suspend performing business activity: ………..


………………………………………………………………………………………..


Enterprise is allowed to continue performing this business activity until meeting business conditions as regulated by law.


REGISTRAR

(Sign, state full name and seal)

Recipients:

- Name, address of enterprise;


- ……….;


-Archive: …..


Annex V-6

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY.


BUSINESS REGISTRATION OFFICE

No: …………………….


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

….day.........month.........year..........

CONFIRMATION

On registration for temporary suspension of operation of branch/representative office

Business registration office:…………………….……………………………….. Address of head office..……... ……………………………………………...….. Tel:……………………………………Fax:…………………………………….... Email:………………………………Website:……………………………………


Confirms:

Enterprise name (in capital letters):……………………………………………… Enterprise code/Tax code:………………………………………………………. Business  registration  certificate  number  (only  declare  if  having  no  enterprise

code/tax code):……………………………………………………………………….


Registers for temporary suspension of operation to date…..month….year…… Name of branch/representative office (in capital letters)……………………….. Code:………………………………………………………………………………...


Reason for temporary suspension of operation: ......................................…………


……………………………………………………………………………………………


……………………………………………………………………………………………


REGISTRAR

(Sign, state full name and seal)

Recipients:

- Name, address of enterprise;


- ……….;


-Archive: …..


Annex V-7


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE…

BUSINESS REGISTRATION OFFICE

No: …………………….




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom- Happiness

……, day …… month ……year ……

CONFIRMATION

On the temporary suspension of operation of branch/representative office

Business Registration Office: …………………………………………………… Address of head office: ………………………………………….……………… Tel:……………………………………Fax: ……………….……………………. Email:…………………………………Website: ……………………………......

Confirms:

Enterprise name (in capital letter):…………………………………………….. Enterprise code/Tax code:…………………………………………………….


Number of Business Registration Certificate (only declare if having no enterprise code/tax code):……………………………………………………………


Name of branch/representative office (in capital letter):…………………… Code:……………………………………………………………………………


Reason  for  temporary  suspension  of  operation:………………………………..


……………………………………………………………………………….………..…


…………………………………………………………………………………….

Recipients:

- Name, address of enterprise;


- ….;


- Archive:….





REGISTRAR

(Sign, state full name and seal)

Annex V-8

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE


SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

No: …………………




NOTIFICATION


……, day…..month…..year…….


Of enterprise violation leading to the revocation of Business Registration Certificate

To: (Enterprise name)………………………………………


Business Registration Office: ………………………………………………………. Address of head office: ……………………………………………………………... Tel: ………...…………………………Fax: ….…………………………………….. Email: ………………………………...Website: …………………………………… Based on the conclusion/report No. ……….of……...……………………………. about…..……………………………………………………………………………..


Business    Registration    Office    hereby    notifies    the    violation    of    (enterprise


name)…………………………………as follows:


………………………………………………………………………………………..


……………………………………………………………………………………….. Business  Registration  Office  requests  that  company/enterprise  (as  per  each  case stipulated in Article 60 of Government Decree No. 43/2010/NĐ-CP dated 15/4/2010 on Business Registration)………………………………………………...


………………………………………………………………………………………. Business Registration Office will issue Decision on revocation of Business Registration Certificate after ….days (as regulated in Article 60 Government Decree No.

43/2010/ND-CP), since……………. (if)………………………..


………………………………………………………./.

Recipients:

- As above;


- Provincial tax office;


- Market managing agency;


- Local newspaper;


- National Business Registration Portal;


-……


- Archive: ……





REGISTRAR

(Sign, state full name and seal)

Annex V-9


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…


BUSINESS REGISTRATION OFFICE

No: ………………….




SOCILAIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month …… year ……

DECISION

On revocation of Business Registration Certificate

REGISTRAR OF BUSINESS REGISTRATION OFFICE

- Pursuant to Enterprise Law dated 19/11/2005;


- Pursuant to Government Decree No. 43/2010/NĐ-CP dated 15/04/on Business


Registration;


- Pursuant to Notification No. ……………………………………………...…;


- Pursuant to …………………………………………………………………


DECIDES:

Article 1: Revoke Business Registration Certificate of the following Enterprise:


Enterprise name (in capital letter): ……………..……………………………... Enterprise code/Tax code: ………...…………………………………………… Business  Registration Certificate No. (if not having  enterprise code/tax code):


….…………………………………………………………………………….....


Issued by: ……………………………...…………….Issued date: …./…./…… Address: ……………...………………………………………………………… Tel:……..…………………………Fax: ……………….…………………. Email:…………………………………Website: ……………………………...


Full name of legal representative: (in capital letter): …...……………………. Date of birth: …./…./…. Ethnic Background: ………. Nationality: ………….. ID card No.: …………………………….………………………………………


Issued date: …./…./…. Issued place: ………………………………………… Other personal identification papers (if not having ID card): …………………. Issued date: …./…./…. Issued place: ………………...……………………….. Permanent Address: …………………………………………………………… Current Address: ………………………………………………………………. Tel:…….…………………………Fax: ……………….…………………. Email:…………………………………Website: ……………………..………. is the legal representative.


Having subordinate units as follows:


Name, code, address of Branch: ………………………………………………. Name, code, address of Representative Office: ……………………………….. Name, code, address of business location: ……………...……………………...


Article 2: Within six months from the date this Decision takes effect, enterprise must dissolve in accordance with the Law.


Article 3: This Decision takes effect from.…/…./…. Mr/Ms ……….


…………………………………………………………………and………………………


……………. is/are responsible for the implementation of this Decision.

REGISTRAR

(Sign, state full name and seal)

Recipients:

-Name, address of enterprise which is revoked the Business Registration Certificate;


-Provincial/city tax agency;


-Provincial/city market managing agency;


-Provincial/city  Business  Registration  Office


…;


-……….;


-Archive: …..


Annex V-10

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE…

BUSINESS REGISTRATION OFFICE

No: …………………….




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom- Happiness

……, day …… month ……year ……

DECISION

On the cancellation of Business registration certificate

REGISTRAR OF BUSINESS REGISTRATION OFFICE

Pursuant to the Enterprise Law dated 29th November, 2005;


Pursuant  to  the  Decree  No  43/2010/ND-CP  dated  15th    April,  2010  of  the


Government on business registration;


Pursuant to the Notification No. ……………………………………………..; Pursuant to……………………………………………………………………. DECIDES:

Article 1: Cancel the time(s) of registration for amendment of Business registration certificate which were issued based of the forged information of enterprise as follows:


Enterprise name (in capital letter):…………………………………………….. Enterprise code/Tax code:…………………………………………………….


Number of Business Registration Certificate (only declare if having no enterprise code/tax code):………………………………………………………..


The time(s) of registration for amendment are cancelled:


1. ……….time


Due to:……………………………………….. Issued at:………./………./… Address of head office:……………………………………………………… Tel:..............................................................Fax:.................................................. Email:…………………………………....Website:…………………………...


By Mr./Ms. (full name in capital letter):…………………………………….. Date of birth:.…./.…../……Ethnic background:……..Nationality:………… Type of personal identification paper:……………………………………… Number of personal identification paper:…………………………………… Issuance date:…/…./….. Expiration date:…./…../….. Issuance place:……... Permanent address:…………………………………………………………… Current address:……………………………………………………………….. Tel:.............................................................. Fax:………………………………. Email:……………………………………. Website:………………………….. Is the legal representative.


Having the subordinate units:


Name, code, address of branch:……………………………………………….. Name, code, address of representative office:………………………………… Name, code, address of business location:…………………………………….


2. ……….time


By:…………………………………………….. Issued at:….…./..……./……. Address of head office:……………………………………………………… Tel:..............................................................Fax:.................................................. Email:…………………………………....Website:…………………………... By Mr./Ms. (full name in capital letter):…………………………………….. Date of birth:.…./.…../……Ethnic background:……..Nationality:………… Type of personal identification paper:……………………………………… Number of personal identification paper:…………………………………… Issuance date:…/…./….. Expiration date:…./…../….. Issuance place:……... Permanent address:…………………………………………………………… Current address:………………………………………………………………..


Tel:.............................................................. Fax:………………………………. Email:……………………………………. Website:………………………….. Is the legal representative.


Having the subordinate units:


Name, code, address of branch:……………………………………………….. Name, code, address of representative office:………………………………… Name, code, address of business location:…………………………………….


Article 2. Recover the legal value of Business registration certificate issued at the…….time (or the first time):


Due to:……………………………………….. Issued at:………./………./… Address of head office:……………………………………………………… Tel:..............................................................Fax:.................................................. Email:…………………………………....Website:…………………………... By Mr./Ms. (full name in capital letter):…………………………………….. Date of birth:.…./.…../……Ethnic background:……..Nationality:………… Type of personal identification paper:……………………………………… Number of personal identification paper:…………………………………… Issuance date:…/…./….. Expiration date:…./…../….. Issuance place:……... Permanent address:…………………………………………………………… Current address:……………………………………………………………….. Tel:.............................................................. Fax:………………………………. Email:……………………………………. Website:………………………….. Is the legal representative.


Having the subordinate units:


Name, code, address of branch:……………………………………………….. Name, code, address of representative office:…………………………………


Name, code, address of business location:…………………………………….


Article 3. This decision takes effect since ………../……./…… Mr./Ms.


…………………….and ………………………….take responsibility to implement this


Decision.

Recipients:

- Name, address of enterprise whose BRC is


revoked


- Provincial Tax Department where enterprise’s


head office is located;


- City’s, Provincial Market Management Agency   where   enterprise’s   head   office   is located


- Provincial Business Registration Office;


- ….;


- Archive:….



REGISTRAR

(Sign, state full name and seal)

Annex V-11

DEPARTMENTOFPLANNING&INVESTMENTPROVINCE….


BUSINESS REGISTRATION OFFICE

No: ……………….




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…… month…… year ……

NOTIFICATION

OF TERMINATION OF OPERATION OF BRANCH/REPRESENTATIVE OFFICE/BUSINESS LOCATION

To:





- Police Department of Province/City………….


- Tax Department of Province/City……….

Business Registration Office receives the Notification of Termination of operation of branch/representative office/business location of


…………………………………………………………………………………… head office address:………………………………………………………………., By Mr./Ms.: ……………………………………………………………………….. who is the legal representative as follows:


1. Name of branch/representative office/business location (in capital letter):


…………..……………………………………………………………………


Code/Tax code of branch/representative office/business location: …………..


Operation registration certificate No. of branch/representative office (if not having branch/representative office/business location’s code or tax code): ………


2. Address of branch/representative office/business location:

House number/street/hamlet: …………………………...……………... Commune/Ward: ……………………………………………….……… District: …………………………………………….…………………..


Province/City: …………………………………………………………. Tel:….………………………….Fax: ……………………….…………. Email:………………………………Website: ………………….…………..


3. Hosting branch (Declare if terminating business location which is a subordinate unit of branch):

Name of branch: ……………………………………………………………… Address of branch: …………………………………………………………… Branch code/Tax code: ………………………………………………………. Operation registration certificate No. (if not having branch’s code/tax code):


………………………………………………………………………………… Issued by Business Registration Office: ………… Issued date: …./…./….....


Business Registration Office would like to inform Enterprise that: since the date of signing this Notification, branch/representative office/business location of enterprise


is deleted from National business registration database.

REGISTRAR

Recipients:


- As above;


- Name, address of enterprise;


- Archive:……….



(Sign, state full name and seal)


Annex V-12

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE

No: ………………..




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month …… year ……

NOTIFICATION

Of enterprise dissolution

		To:

		- Police Department of Province/City……



		

		-Tax Department of Province/City ……





On …./…./…. Business Registration Office received the document of dissolution of the enterprise………………………………………………………. enterprise code ………………………………………address of head office: ………………………………………………………… with the legal representative is

Mr./Ms.: ……………………………………………..…………………………….


Within seven working days since the date of receiving dissolution dossier of enterprise, Business Registration Office will cross out the name of enterprise of the


business registration book if no comment is received.

Recipients:

- As above;


- Archive: …….



REGISTRAR

(Sign, state full name and seal)

Annex V-13

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE

No: …………………


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month …… year ……

NOTIFICATION

Of dissolved enterprise

		To:

		-Police Department of Province/City……



		

		-Tax Department of Province/City ……





As regulated by law on enterprise dissolution, Business Registration Office had carried out procedure of enterprise dissolution as follows:


Enterprise name:…………………………………………………………….... Code:………………………………………………………………………….. Head office address:…………………………………………………………. By Mr./Ms.:…………………………………………………………………… Type of personal identification paper:………………………………………


Issuance date:……../……/…… Issuance place:…………………………… who is


the legal representative.


Dissolution reason:…………………………………………………………..


…………………………………………………………………………………


Business Registration Office would like to notify that since the date of receiving this Notification, enterprise has been crossed out of the business registration book by Business Registration Office.


Recipients:

- As above


- Archive: …….



REGISTRAR

(Sign, state full name and seal)

Annex V-14

DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…

BUSINESS REGISTRATION OFFICE

No: …………………




SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month …… year ……

NOTIFICATION

Of removal of enterprise name because of division/consolidation/merge

		To:

		-Police Department of Province/City……



		

		-Tax Department of Province/City ……





Business Registration Office had carried out procedure of removal of enterprise name from Business registration book for the following enterprise:


Enterprise name:…………………………………………………………….... Code:………………………………………………………………………….. Head office address:…………………………………………………………. By Mr./Ms.:…………………………………………………………………… Type of personal identification paper:………………………………………


Issuance date:……../……/…… Issuance place:…………………………… who is


the legal representative.


Reason for name removal: enterprise no longer existed because of being separated/consolidated/merged.


Business Registration Office would like to notify the Departments for understanding.


REGISTRAR

(Sign, state full name and seal)

Recipients:

- As above


- Archive: …….


Annex V-15

DEPARTMENT OF PLANNING&INVESTMENT PROVINCE…


NAMEOFBUSINESSREGISTRATIONOFFICE

No: ……………. Dossier No.: …………..





SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

……, day ……month …… year …

RECEIPT SLIP

Of dossier for business registration/branch/representative office/business location

Business Registration Office: …………………………………………………


………………………………………………………………………………… Address of head office: ………………………………………………………. Tel:……………………………Fax: ……………….………………………... Email:…………………………………Website: ……………………………... On date …./…./…. received from Mr /Ms …………………………………… ID card (or name of other personal identification paper) number:……………


…………………………………………………………………………………. Address:……………………………………………………………………….. Tel:................................................................Fax: ……………………………. Email:……………………………………..Website:…………………………. who is:………………………………………………………………………….


01 dossier No.: ……………about: …………………………………………….


including:


1.  ……………………………………………………………………………….


2.  ……………………………………………………………………………….


3.  ……………………………………………………………………………….


4.  ……………………………………………………………………………….


Business Registration Office requests enterprise to contact Business Registration


Office on day …/…/…to deal the case as regulated.

RECIPIENT

(Sign, state full name and seal)




APPLICANT

(Sign and state full name)

Annex V-16


DEPARTMENTOFPLANNING&INVESTMENTPROVINCE


NAMEOFBUSINESSREGISTRATIONOFFICE




SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

No: …………….


……, day ……month …… year ……

RECEIPT SLIP

Of online business registration dossier

Business Registration Office: ………………………………………………… Address of head office: ………………………………………………………. Tel:……………………………Fax: ……………….………………………... Email:…………………………………Website: ……………………………... On date …./…./…. received from Mr /Ms ……………………..……………… ID card (or name of other personal identification paper) number:……………


…………………………………………………………………………………. Address:……………………………………………………………………….. Tel:................................................................Fax: ……………………………. Email:……………………………………..Website:…………………………. who is:………………………………………………………………………..


01   dossier   No.:   ……………about:   ……………………………………………. including:


5.  ……………………………………………………………………………….


6.  ……………………………………………………………………………….


7.  ……………………………………………………………………………….


8.  ……………………………………………………………………………….


Within 05 working days, since the date which dossier is journalized on National business registration system, Business Registration Office will inform Mr./Ms. the dossier processing result.


Processing result of business registration of enterprise will be sent to your email address and National business registration system account.


BUSINESS REGISTRATION OFFICE

Annex V-17


DEPARTMENTOFPLANNINGANDINVESTMENTPROVINCE/CITY…


BUSINESS REGISTRATION OFFICE

No: ………………….




SOCILAIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day …… month …… year ……

DECISION

On revocation of Operation Registration Certificate of branch/representative office

REGISTRAR OF BUSINESS REGISTRATION OFFICE

- Pursuant to Enterprise Law dated 19/11/2005;


- Pursuant to Government Decree No. 43/2010/NĐ-CP dated 15/04/on Business Registration;


- Pursuant to Notification No. ……………………………………………...…;


- Pursuant to …………………………………………………………………


DECIDES:

Article 1: Revoke Operation Registration Certificate of the following branch/representative office: Name of branch/representative office (in capital letter): ………………….. Branch/representative office code/Tax code: ………...…………………….


Operation Registration Certificate No. (if not having enterprise code/tax code):


….………………………………………………………………….....


Issued by: ……………………………...…………….Issued date: …./…./…… Address: ……………...………………………………………………………… Tel:……..…………………………Fax: ……………….…………………. Email:…………………………………Website: ……………………………...


By Mr./Ms. (in capital letter): …...…………………………………………… Date of birth: …./…./…. Ethnic background: ………. Nationality: ………….. Type of personal identification paper: ……………………………………… Personal identification paper No.: …………………………….………….… Issued date: …./…./…. Issued place: ………………………………………… Current Address: ………………………………………………………………. Tel:…….…………………………Fax: ……………….…………………. Email:…………………………………Website: ……………………..……….


Article 2: (Name of enterprise) must terminate the operation of branch/representative office in accordance with the Law.


Article 3: This Decision takes effect from.…/…./…. (Name of enterprise)………………………………….  is  responsible  for  the  implementation  of this Decision.


REGISTRAR

(Sign, state full name and seal)

Recipients:

-Name, address of branch/representative
office which is revoked the Business
Registration Certificate;


-Provincial/city’s tax agency where the
branch/representative office is located;


-Provincial/city’s market managing agency
where the branch/representative office is located;


-Provincial/city Business Registration Office …;

-……….;

-Archive: …..


Annex VI-1

DISTRICT/PROVINCIAL PEOPLE’S COMMITTEE…

BUSINESS REGISTRATION OFFICE


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom- Happiness

……, day……month……year……

BUSINESS REGISTRATION CERTIFICATE HOUSEHOLD BUSINESS

Code: …………….

First registration, day……month……year……

Amendment registration for the:…… times, day……month……year……

1.  Name of household business: (in capital letter) …………………………………...


………………………………………………………………………………………..


2.  Business location: …………………………………………………………………..


……………………………………………………………………………………….. Tel: ……………………………………….Fax: ……………………………………. Email: ……………………………………………Website: ………………………...


3.  Business activity

……………………………………………………………………………………………


…………………………………………………………………………………..


4.  Business capital: ……………………………………………………………………


5.  Full name of representative of household business: ………………


…………………………………………………………………Gender: ……............ Date of birth: ……/……/…..Ethnic Background: …………Nationality: ………….. ID card No.: …………….…………………………………………………………… Issued date: ……/……/……Issued place: ………………………………………….. Other personal identification papers (if not having ID card): ………………………


Personal identification paper No.: …………………………………………………... Issued date: ……/……/……Issued place: …………………………………………. Permanent Address: …………….…………………………………………………… Current Address: …………………………………………………………………….


6.  List of members contributing capital to establish household business

		No.

		Name of member

		Permanent


Address

		Value of capital contribution (VND)

		Ratio


(%)

		ID card No. (or other personal identification paper No.)

		Note



		

		

		

		

		

		

		





POSITION OF SIGNER

(Sign, state full name and seal)

Annex VI-2

DISTRICT/PROVINCIAL PEOPLE’S COMMITTEE…

BUSINESS REGISTRATION OFFICE

No: ………………………


SOCIALIST REPUBLIC OF VIETNAM Independence - Freedom - Happiness

……, day…..month…..year…….

NOTIFICATION

Of supplementation, amendment of business registration dossier in case of household business

To: (Name of household business)………………………………………


Name of district Business Registration Office: …………………………………….. Address of head office: ……………………………………………………………... Tel: …………………………………...Fax: ….…………………………………….. Email: ………………………………...Website: ……………………………………


After careful consideration of your application received on day….month….year of


Mr/Ms: ………………………………who is ……………………………………….


about: ………………………………………………………………………………...


………………………………………………………………………………………..


………………………………………………………………………………………..


Business Registration Office hereby requests household business to supplement, amend the following content with the reasons for such requests as follows:


……………………………………………………………………………………….……


………………………………………………………………………………….…………


…………………………………………………………………………….


The date the supplemented, amended dossier is received by Business Registration Office

upon request will be considered as receipt date.

Recipients:

- As above;


- Archive: ……



POSITION OF SIGNER

(Sign, state full name and seal)

Annex VI-3

PEOPLE’S COMMITTEE OF DISTRICT…

BUSINESS REGISTRATION OFFICE


SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

No: …………………





NOTIFICATION


……, day…..month…..year…….


Of violation of household business leading to the revocation of Household Business

Registration Certificate

To: (Name of household business)………………………………………


District Business Registration Office: …...………………………………………… Address of head office: ……………………………………….…………………….. Tel: …………………………...………Fax: ….…………………………………….. Email: ………………………………...Website: …………………………………… Based on the conclusion/report No. …………………of: …..…………..………… dated…...……………………………………………………………………………. about…..……………………………………………………………………………. Business Registration Office hereby notifies the violation of household business......


..............................................................................as follows:


……………………………………………………………………..............................


………………………………………………………………………………………..


……………………………………………………………………………………......


Business Registration Office will issue Decision on revocation of Household Business


Registration Certificate after ten days since the date of signing this Notification./.

Recipients:

- As above;


- Provincial tax office;


- District market managing agency;


- Archive: ……



POSITION OF SIGNER

(Sign, state full name and seal)

PROVINCIAL PEOPLE’S COMMITTEE…

BUSINESS REGISTRATION OFFICE

No: …………………….


Annex VI-4


SOCIALIST REPUBLIC OF VIETNAM Independence-Freedom-Happiness

……, day ……month …… year ……

DECISION

On revocation of Household Business Registration Certificate

HEAD OF DISTRICT BUSINESS REGISTRATION OFFICE

- Pursuant to Government Decree No. 43/2010/NĐ-CP dated 15/04/2010 on Business Registration;


- Pursuant to Notification No. ……………………………………………...….;


- Pursuant to ……………………………………………………………………


DECIDES:

Article 1: Revoke Household Business Registration Certificate of the following household business:


Name of household business (in capital letter): ………………………………. Household Business Registration Certificate No.: ………….…………………. Issued by: ……………………………...…………….Issued date: …./…./…… Business location: ……………………………………………………………… Tel:…….…………………………Fax: ……………….…………………. Email:…………………………………Website: ……………………………...


Full name of representative (in capital letter): …………………...…………. Date of birth: …./…./…. Ethnic Background: ……… Nationality: ………….. ID card No.: …………………………………………………………………… Issued date: …./…./…. Issued place: …………………………………………..


Other personal identification papers (if not having ID card): …………………. Issued date: …./…./…. Issued place: ………………...……………………….. Permanent Address: …………………………………………………………… Current Address: ………………………………………………………………. Tel:…….…………………………Fax: ……………….…………………. Email:…………………………………Website: ……………………………... is the representative of household business.


Article 2: This Decision takes effect from.…/…./…. Mr/Ms ……….


………………………………………………………and…………………………………


……….. is/are responsible for the implementation of this Decision.

POSITION OF SIGNER

(Sign, state full name and seal)

Recipients:

-  Name,  address  of  household  business


which is revoked the Household Business registration certificate;


- District tax agency;


- District market managing agency;


- ……….;


-Archive: …..


DISTRICT PEOPLE’S COMMITTEE...


NAMEOFBUSINESSREGISTRATIONOFFICE

No: …………….


Annex VI-5

SOCIALIST REPUBLIC OF VIETNAM Independence – Freedom - Happiness

……, day ……month …… year ……

RECEIPT SLIP

Of household business dossier

Business Registration Office: ………………………………………………… Address:………………. ………………………………………………………. Tel:……………………………Fax: ……………….………………………... Email:…………………………………Website: ……………………………... On date …./…./…. received from Mr /Ms ……………………..……………… ID card (or name of other personal identification paper) number:……………


…………………………………………………………………………………. Address:……………………………………………………………………….. Tel:................................................................Fax: ……………………………. Email:……………………………………..Website:…………………………. who is:………………………………………………………………………..


01   dossier   No.:   ……………about:   …………………………………………….


including:


9.  ……………………………………………………………………………….


10.……………………………………………………………………………….


11.……………………………………………………………………………….


12.……………………………………………………………………………….


Business Registration Office requests Mr./Ms. to contact Business Registration Office on day …/…/…to deal the case as regulated.


BUSINESS REGISTRATION OFFICE

Annex VII-1

LIST OF LETTERS APPLIED FOR NAMING ENTERPRISE, SUBORDINATE UNIT, HOUSEHOLD BUSINESS

		Capital letter

		Normal letter

		Capital letter

		Normal letter



		A

		a

		N

		n



		Ă

		ă

		O

		o



		Â

		â

		Ơ

		ơ



		B

		b

		Ô

		ô



		C

		c

		P

		p



		D

		d

		Q

		q



		Đ

		đ

		R

		r



		E

		e

		S

		s



		Ê

		ê

		T

		t



		F

		f

		U

		u



		G

		g

		Ư

		ư



		H

		h

		V

		v



		I

		i

		W

		w



		J

		j

		X

		x



		K

		k

		Y

		y



		L

		l

		Z

		z



		M

		m

		

		





Annex VII-2

DISTRICT, PROVICIAL CODE FOR HOUSEHOLD BUSINESS REGISTRATION

(enclosed with Circular No. 01/2013/TT-BKH dated 21 / 01 /2013

of the Ministry of Planning and Investment)

		Administrative unit

		Code

		Administrative unit

		Code



		

		Numbe r

		Letter

		

		Number

		Letter



		1

		2

		3

		1

		2

		3



		01. Hà Nội City

(10   Districts,   1   town,   19 Districts)


Ba Đình District 

Tây Hồ District 

Hoàn Kiếm District Hai Bà Trưng District Đống Đa District Thanh Xuân District Cầu Giấy District

 Sóc Sơn District Đông Anh District Gia Lâm District 

Từ Liêm District Thanh Trì District Hoàng Mai District Long Biên District

		01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

		A B C D E F G H I

J K L


M

N

		02. Hải Phòng City (6 Districts, 8 Districts) 

Hồng Bàng District Ngô Quyền District Lê Chân District 

Kiến An District 

Đồ Sơn District 

Thuỷ Nguyên District An Dương District 

An Lão District 

Kiến Thụy District Tiên Lãng District Vĩnh Bảo District 

Cát Hải District 

Bạch Long Vĩ District Dương Kinh District

		02

02

02

02

02

02

02

02

02

02

02

02

02

02

02

		A B

C D E


F G H I

J K L


M N





		Hà Đông District Sơn Tây Town 


Ba Vì District 

Phúc Thọ District Đan Phượng District Thạch Thất District Hoài Đức District Quốc Oai District Chương Mỹ District Thanh Oai District Thường Tín District Mỹ Đức District Ứng Hoà District Phú Xuyên District Mê Linh District

		01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

		O P Q R S T U V W X Y Z

a b c

		04. Hải Dương Province

(1 City, 1 town, 10 Districts) 

Hải Dương City

Chí Linh Town


 Nam Sách District Thanh Hà District Kinh Môn District Kim Thành District Gia Lộc District 

Tứ Kỳ District 

Cẩm Giàng District Bình Giang District Thanh Miện District Ninh Giang District

		04

04

04

04

04

04

04

04

04

04

04

04

04

		A B C D E F G H I

J K L





		05. Hưng Yên Province

(1 City, 9 Districts) Hưng Yên City 


Văn Lâm District Mỹ Hào District Yên Mỹ District Văn Giang District Khoái Châu District Ân Thi District

 Kim Động District Phù Cừ District Tiên Lữ District

		05

05

05

05

05

05

05

05

05

05

05

		A B C D E F G H I

J

		06. Hà Nam Province

(1 City, 5 Districts)

 Phủ Lý City


 Duy Tiên District Kim Bảng District Lý Nhân District Thanh Liêm District

Bình Lục District

		06

06

06

06

06

06

06

		A B C D E 

F



		07. Nam Định Province

(1 City, 9 Districts) Nam Định City 


Vụ Bản District

 Mỹ Lộc District 

Ý Yên District 

Nam Trực District Trực Ninh District Xuân Trường District Giao Thuỷ District Nghĩa Hưng District Hải Hậu District

		07

07

07

07

07

07

07

07

07

07

07

		A B C D E F G H I

J

		08. Thái Bình Province

(1 City, 7 Districts) Thái Bình City Quỳnh Phụ District Hưng Hà District Thái Thụy District Đông Hưng District Vũ Thư District Kiến Xương District Tiền Hải District

		08

08

08

08

08

08

08

08

08

		A B C D E F G H





		09. Ninh Bình Province

(1 City, 1 town, 6 District) Ninh Bình City

Tam Điệp Town Nho Quan District Gia Viễn District Hoa Lư District Yên Mô District Yên Khánh District Kim Sơn District

		09

09

09

09

09

09

09

09

09

		A B C D E F G H

		10. Hà Giang Province

(1 City, 10 Districts) 

Hà Giang City Đồng Văn District Mèo Vạc District Yên Minh District Quản Bạ District Bắc Mê District Hoàng Su Phì District 

Vị Xuyên District Xín Mần District Bắc Quang District Quang Bình District

		10



10

10

10

10

10

10

10

10

10

10

10

		A B C D E F G 

H I

J

K





		11. Cao Bằng Province (1 town, 12 Districts) Cao Bằng Town

Bảo Lạc District 

Bảo Lâm District 

Hà Quảng District Thông Nông District Trà Lĩnh District Trùng Khánh District Nguyên Bình District Hoà An District Quảng Uyên District Hạ Lang District Thạch An District Phục Hoà District

		11

11

11

11

11

11

11

11

11

11

11

11

11

11

		A B C D E F G H I

J K L


M

		12. Lào Cai Province (1 City, 8 Districts) Lào Cai City

Mường Khương District

Bát Xát District 

Si Ma Cai District 

Bắc Hà District 

Bảo Thắng District

Sa Pa District

Bảo Yên District

 Văn Bàn District

		12

12

12

12

12

12

12

12

12

12

		A C D E F G H I K





		13. Bắc Kạn Province (1 town, 7 Districts) Bắc Kạn Town

Ba Bể District 

Ngân Sơn District Chợ Đồn District

Na Rì District 

Bạch Thông District Chợ Mới District Pắc Nặm District

		13

13

13

13

13

13

13

13

13

		A B C D E F G H

		14. Lạng Sơn Province

(1 City, 10 Districts) 

Lạng Sơn City Tràng Định District Văn Lãng District Bình Gia District Bắc Sơn District Văn Quan District Cao Lộc District Lộc Bình District Chi Lăng District Đình Lập District

District Hữu Lũng

		14

14

14

14

14

14

14

14

14

14

14

14

		A B C D E F G H I

J

K



		15. Tuyên Quang Province

(1 town, 5 Districts) Tuyên Quang Town  Nà Hang District Chiêm Hoá District Hàm Yên District Yên Sơn District Sơn Dương District

		15

15

15

15

15

15

15

		A B C D E F

		16. Yên Bái Province

(1   city,   1   town,   7


Districts)


Yên Bái City 


Nghĩa Lộ Town


 Lục Yên District 

Văn Yên District 

Mù Căng Chải District Trấn Yên District 

Yên Bình District 

Văn Chấn District Trạm Tấu District

		16

16

16

16

16

16

16

16

16

16

		A B C D


E F G

H

I





		17 Thái Nguyên . Province 


(1 City, 1 town, 7 Districts) Thái Nguyên City

Sông Công Town Định Hoá District Võ Nhai District Phú Lương District Đồng Hỷ District Đại Từ District 

Phú Bình District Phổ Yên District

		17

17

17

17

17

17

17

17

17

17

		A B C D E F G H I

		18. Phú Thọ Province

(1 City,1 town, 11 Districts) 

Việt Trì City

Phú Thọ Town Đoan Hùng District Hạ Hoà District Thanh Ba District Phù Ninh District Lâm Thao District Cẩm Khê District Yên Lập District Tam Nông District Thanh Thuỷ District Thanh Sơn District Tân Sơn District

		18

18

18

18

18

18

18

18

18

18

18

18

18

18

		A B C D E F G H I

J K L


M





		19. Vĩnh Phúc Province

(1 City, 1 town, 7 Districts) 

Vĩnh Yên City

Lập Thạch District 

Tam Dương District

 Bình Xuyên District

 Vĩnh Tường District 

Yên Lạc District


Phúc Yên Town


 Tam Đảo District 

Sông Lô District

		19

19

19

19

19

19

19

19

19

19

		A 


B C D E F H I

J

		20. Bắc Giang Province

(1 City, 9 Districts) Bắc Giang City 


Yên Thế District Tân Yên District Lục Ngạn District Hiệp Hoà District Lạng Giang District Sơn Động District Lục Nam District Việt Yên District Yên Dũng District

		20

20

20

20

20

20

20

20

20

20

20

		A B C D E F G H I

J





		21. Bắc Ninh Province

(1 City, 1 town, 6 Districts)

Bắc Ninh City


Yên Phong District Quế Võ District Tiên Du District


Từ Sơn Town

Thuận Thành District Lương Tài District Gia Bình District

		21

21

21

21

21

21

21

21

21

		A B C D E F G H

		22. Quảng Ninh Province

(2 Cities, 2 town, 10 Districts)


Hạ Long City


Cẩm Phả Town Uông Bí Town Móng Cái City Bình Liêu District Hải Hà District Đầm Hà District Tiên Yên District Ba Chẽ District Vân Đồn District Hoành Bồ District

District Đông Triều District Cô Tô District Yên Hưng

		22

22

22

22

22

22

22

22

22

22

22

22

22

22

22

		A B

C D E


F

G H I

J

K L M N





		23. Lai Châu Province (1 town, 5 Districts) Tam Đường District Phong Thổ District Mường Tè District 

Sìn Hồ District 

Than Uyên District


Lai Châu Town


Tân Uyên District

		23

23

23

23

23

23

23

23

		A B C D E F E

		24. Sơn La Province (1 City, 10 Districts) Sơn La City

Quỳnh Nhai District Mường La District Thuận Châu District Bắc Yên District Phù Yên District Mai Sơn District Sông Mã District Yên Châu District Mộc Châu District Sốp Cộp District

		24

24

24

24

24

24

24

24

24

24

24

24

		A B C D E F G H I

J K





25. Hoà Bình Province

(1 City, 10 Districts) 

Hoà Bình City


 Đà Bắc District Mai Châu District Kỳ Sơn District Lương Sơn District Kim Bôi District Tân Lạc District Lạc Sơn District Lạc Thuỷ District Yên Thuỷ District Cao Phong District


25

25          A


25          B


25          C


25          D


25          E


25          F


25          G


25          H


25           I


25           J


25          K



26. Thanh Hoá Province

(1 City, 2 town, 24 District)      26

Thanh Hoá City

Bỉm Sơn Town

Sầm Sơn Town                          26


Mường Lát District                26


Quan Hoá  District                   26


Quan Sơn   District                  26


Bá Thước District                    26


Cẩm Thuỷ District                    26


Lang Chánh District                  26


Thạch Thành  District              26


Ngọc Lạc District                      26


Thường Xuân District               26


Như Xuân District                    26


Như Thanh District                   26


Vĩnh Lộc District                     26


Hà Trung District                     26


Nga Sơn District                      26


Yên Định District                     26


Thọ Xuân District                     26


Hậu Lộc District                       26


Thiệu Hoá  District                  26


Hoằng Hoá District                  26


Đông Sơn District                     26


Triệu Sơn  District                   26


Quảng Xương District             26


Nông Cống District                   26


Tĩnh Gia District                      26





A B C D E F G H I

J K L M N O P Q R S T U V W

X    

Y Z A


		27. Nghệ An Province

(1 City, 2 town, 17 Districts) 

Vinh City

Cửa Lò Town 


Quế Phong District Quỳ Châu District 

Kỳ Sơn District 

Quỳ Hợp District Nghĩa Đàn District Tương Dương District Quỳnh Lưu District Tân Kỳ District 

Con Cuông District Yên Thành District Diễn Châu District Anh Sơn District 

Đô Lương District 

Thanh Chương District Nghi Lộc District 

Nam Đàn District 

Hưng Nguyên District Thái Hòa Town

		27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

		A B C D E F G H I

J K L M N O P Q R S


T

		28. Hà Tĩnh Province

(1 City, 1 town, 10 Districts) 

Hà Tĩnh City

Hồng Lĩnh Town Nghi Xuân District Đức Thọ District Hương Sơn District Vũ Quang District Can Lộc District Thạch Hà District Cẩm Xuyên District Hương Khê District Kỳ Anh District 

Lộc Hà District 

		28

28

28

28

28

28

28

28

28

28

28

28

28

		A B C D E F G H I

J K L





		29. Quảng Bình Province

(1 City, 6 Districts) Đồng Hới City Tuyên Hoá District Minh Hoá District Quảng Trạch District Bố Trạch District Quảng Ninh District Lệ Thuỷ District

		29

29

29

29

29

29

29

29

		A B C D E F G

		30. Quảng Trị Province (1 City, 1 town, 8 Districts) 

Đông Hà City

Quảng Trị Town Vĩnh Linh District Gio Linh District Cam Lộ District Triệu Phong District Hải Lăng District Hướng Hoá District Đa Krông District Cồn Cỏ island

		30

30

30

30

30

30

30

30

30

30

30

		A B C D E F G H I

J



		31. Thừa Thiên -

Huế Province

(1 City, 1 town, 7 Districts) 

Huế City

Phong Điền District Quảng Điền District Hương Trà District Phú Vang District Hương Thuỷ Town Phú Lộc District 

A Lưới District Nam Đông District

		31

31

31

31

31

31

31

31

31

31

		A B C D E

F

G H

I

		32. Đà Nẵng City

(6 Districts, 2 rural Districts) 

Hải Châu District Thanh Khê District Sơn Trà District 

Ngũ Hành Sơn District Liên Chiểu District Hoà Vang rural District 

Hoàng Sa island rural District 

Cẩm Lệ District

		32

32

32

32

32

32

32

32

32

		A B

C D E


F 

G 

H





		33. Quảng Nam Province

(2 Cities, 16 Districts) 

Tam Kỳ City

Hội An City

Đông Giang District Đại Lộc District 

Điện Bàn District Duy Xuyên District Nam Giang District Thăng Bình District Quế Sơn District Hiệp Đức District Tiên Phước District Phước Sơn District Núi Thành District Bắc Trà My District Tây Giang District Nam Trà My District Phú Ninh District Nông Sơn District

		33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

		A B C D E F G H I

J K L M N O P Q R

		34. Quảng Ngãi Province

(1 City, 13 Districts) Quảng Ngãi City


 Lý Sơn District Bình Sơn District Trà Bồng District Sơn Tịnh District Sơn Tây District Sơn Hà District 

Tư Nghĩa District Nghĩa Hành District Minh Long District Mộ Đức District Đức Phổ District 

Ba Tơ District 

Tây Trà District

		34

34

34

34

34

34

34

34

34

34

34

34

34

34

34

		A B C D E F G H I

J K L M N





		35. Bình Định Province

(1 City, 10 Districts) 

City Quy Nhơn 

An Lão District Hoài Nhơn District Hoài Ân District Phù Mỹ District Vĩnh Thạnh District Phù Cát District 

Tây Sơn District 

An Nhơn District Tuy Phước District

District Vân Canh

		35

35

35

35

35

35

35

35

35

35

35

35

		A B C D E F G H I

J

K

		36. Phú Yên Province

(1 City, 1 town, 7 Districts) 

Tuy Hoà City

Đồng Xuân District Sông Cầu Town Tuy An District Sơn Hoà District Tây Hoà District Sông Hinh District Phú Hoà District Đông Hòa District

		36

36

36

36

36

36

36

36

36

36

		A B C D E F G H I



		37. Khánh Hoà Province

(1 city, 1 town, 6 Districts) Nha Trang City

Cam Ranh Town Vạn Ninh District Ninh Hoà District Diên Khánh District Khánh Vĩnh District Khánh Sơn District Trường Sa District Cam Lâm District

		37

37

37

37

37

37

37

37

37

37

		A B C D E F G H

I

		38. Kon Tum Province

(1 City, 8 Districts) Kon Tum City


 Đắk Glei District Ngọc Hồi District Đắk Tô District

Kon Plông District Đắk Hà District

Sa Thầy District

 Kon Rẫy District 

Tu Mơ Rông District 

		38

38

38

38

38

38

38

38

38

38

		A B C D E F G H I





		39. Gia Lai Province

(1 City, 2 towns, 15 Districts) 

Pleiku City

Kbang District 

Đắk Đoa District Mang Yang District Chư Păh District

 Ia Grai District


An Khê Town Kông Chro District Đức Cơ District Chư Prông District Chư Sê District


Ayun Pa Town Krông Pa District 

Ia Pa District 

Đắk Pơ District 

Phú Thiện District Chư Pha District Chư Pưh District

		39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

		A B C D E F G H I

J K L M N O P Q R

		40. Province Đắk Lắk

(1 City, 1 town, 13 

Districts)


Buôn Ma Thuột City Ea H’leo District 

Ea Súp District Krông Năng District Krông Búk District Buôn Đôn District Cư M’gar District

 Ea Kar District M’Đrắk District Krông Pắk District Krông A Na District Krông Bông District Cư Kuin District


Buôn Hồ Town


 Lắk District

		40

40

40

40

40

40

40

40

40

40

40

40

40

40

40

40

		A B

C D E


F

G H I

J

L M N

O P







		43. Ninh Thuận Province

(1 town, 5 Districts) 

Phan Rang – Tháp Chàm Town

Ninh Sơn District Bác ái District 

Ninh Hải District Ninh Phước District Thuận Bắc District

		43

43

43

43

43

43

43

		A 

B C D E F

		44. Bình Phước Province

(3 towns, 6 Districts) Đồng Xoài Town


Đồng Phú District


Bù Gia Mập District


Lộc Ninh District Bù Đăng District


 Hớn Quản District

Phước Long Town


Chơn Thành District


Bình Long Town


Bu Dop district

		44

44

44

44

44

44

44

44

44

44

		A B C D E FG H I

J



		

		

		A B C D E F G H I

		46. Bình Dương Province

(1 town, 6 Districts) Thủ Dầu Một Town Dầu Tiếng District Bến Cát District Phú Giáo District Tân Uyên District Thuận An District Dĩ An District

		46

46

46

46

46

46

46

46

		A B C D E F G



		45. Tây Ninh Province (1 town, 8 Districts) Tây Ninh Town

Tân Biên District 

Tân Châu District 

Dương Minh Châu District Châu Thành District

 Hoà Thành District 

Bến Cầu District 

Gò Dầu District 

Trảng Bàng District

		45

45

45

45

45

45

45

45

45

45

		

		

		

		





		47. Đồng Nai Province

(1 City, 1 town, 9 District) Biên Hoà City

Tân Phú District Định Quán District Vĩnh Cửu District Thống Nhất District


Long Khánh Town Xuân Lộc District Long Thành District Nhơn Trạch District Trảng Bom District Cẩm Mỹ District

		47

47

47

47

47

47

47

47

47

47

47

47

		A B C D E F G H I

J K

		48. Bình Thuận Province (1 City, 1 town, 8 Districts) 

Phan Thiết City

Tuy Phong District

 Bắc Bình District 

Hàm Thuận Bắc District 

Hàm Thuận Nam District Tánh Linh District

Hàm Tân District 

Đức Linh District

 Phú Quý District

La Gi Town

		48

48

48

48

48

48

48

48

48

48

48

		A B C D E F G H I

J





		49. Bà Rịa-Vũng

Tau Province

(1 City, 1 town, 6 Districts)

Vũng Tau City

Bà Rịa Town


 Châu Đức District Xuyên Mộc District Tân Thành District Long Điền District Côn Đảo District Đất Đỏ District

		49

49

49

49

49

49

49

49

49

		A B C D E F G H

		50. Long An Province (1 City, 13 Districts) Tân An City

Tân Hưng District Vĩnh Hưng District Mộc Hoá District Tân Thạnh District Thạnh Hoá District Đức Huệ District Đức Hoà District Bến Lức District Thủ Thừa District Châu Thành District Tân Trụ District

 Cần Đước District Cần Giuộc District

		50

50

50

50

50

50

50

50

50

50

50

50

50

50

50

		A B C


D E F


G

H I

J K L M N





		51. Đồng Tháp Province (1 City, 2 towns, 9 Districts) 

Cao Lãnh City

Sa Đéc Town


Tân Hồng District Hồng Ngự District Tam Nông District Thanh Bình District Tháp Mười District Cao Lãnh District Lấp Vò District

 Lai Vung District Châu Thành District


Hồng Ngự Town

		51

51

51

51

51

51

51

51

51

51

51

51

51

		A B C D E F G H I

J K L

		52. An Giang Province

(1 City, 2 towns, 8 Districts) 

Long Xuyên City

Châu Đốc Town


An Phú District 


Tân Châu Town


 Phú Tân District Châu Phú District Tịnh Biên District Tri Tôn District

 Chợ Mới District Châu Thành District Thoại Sơn District

		52

52

52

52

52

52

52

52

52

52

52

52

		A B C D E F G H I

J K





		53. Tiền Giang Province (1 City, 1 towns, 8 Districts)

Mỹ Tho City

Gò Công Town 


Tân Phước District Châu Thành District Cai Lậy District 

Chợ Gạo District 

Cái Bè District

Gò Công Tây District Gò Công Đông District

 Tân Phú Đông District

		53

53

53

53

53

53

53

53

53

53

53

		A B C D E F G H I

J

		54. Province Vĩnh Long

(1 City, 7 Districts) Vĩnh Long City Long Hồ District Mang Thít District Bình Minh District Tam Bình District Trà Ôn District Vũng Liêm District Bình Tân District

		54

54

54

54

54

54

54

54

54

		A B C D E F G H





		55. Bến Tre Province

(1 City, 8 Districts) 

Bến Tre City

Châu Thành District Chợ Lách District Mỏ Cày Bắc District Giồng Trôm District Bình Đại District 

Ba Tri District Thạnh Phú District Mỏ Cày Nam District

		55

55

55

55

55

55

55

55

55

55

		A B C D E F G H I

		56. Province Kiên Giang

(1 City, 1 town, 13 Districts) 

Rạch Giá City

Hà Tiên Town


 Kiên Lương District Hòn Đất District 

Tân Hiệp District Châu Thành District Giồng Giềng District Gò Quao District 

An Biên District

An Minh District Vĩnh Thuận District Phú Quốc District Kiên Hải District 

U Minh Thượng District 

Giang Thành District

		56

56

56

56

56

56

56

56

56

56

56

56

56

56

56

56

		A B C D E F G H I

J K L M N 

O





		57. Cần Thơ City

(5 Districts, 4 Districts) 

Ninh Kiều District Bình Thuỷ District Cái Răng District 

Ô Môn District 

Thốt Nốt District 

Cờ Đỏ District 

Vĩnh Thạnh District Phong Điền District Thới Lai District

		57

57

57

57

57

57

57

57

57

57

		A B C E F G H I K

		58. Trà Vinh Province (1 town, 7 Districts) 

Trà Vinh Town

Càng Long District Châu Thành District Cầu Kè District 

Tiểu Cần District Cầu Ngang District Trà Cú District Duyên Hải District

		58

58

58

58

58

58

58

58

58

		A B C D E F G H



		59. Sóc Trăng Province (1 town, 10 Districts) Sóc Trăng Town

Kế Sách District Long Phú District

 Mỹ Tú District 

Mỹ Xuyên District Thạnh Trị District Vĩnh Châu District Cù Lao Dung District Ngã Năm District Châu Thành District Trần Đề District

		59

59

59

59

59

59

59

59

59

59

59

59

		A B C D E F G H I

J K

		60. Province Bạc Liêu (1 town, 6 Districts) Bạc Liêu Town

Phước Long District Hồng Dân District Vĩnh Lợi District Giá Rai District Đông Hải District Hòa Bình District

		60

60

60

60

60

60

60

60

		A B C D E F G





		61. Cà Mau Province

(1 City, 8 Districts)

 Cà Mau City Thới Bình District U  Minh District Trần Văn Thời District 

Cái Nước District Đầm Dơi District Ngọc Hiển District

 Năm Căn District Phú Tân District

		61

61

61

61

61

61

61

61

61

61

		A B C D E F G H I

		62. Điện Biên Province

(1 City, 1 town, 7 Districts) 

Điện Biên Phủ City

Mường Lay Town Mường Nhé District 

Tủa Chùa District 

Tuần Giáo District 

Điện Biên District 

Điện Biên Đông District Mường Chà District Mường Ảng District

		62

62

62

62

62

62

62

62

62

62

		A B D E F G H I

J



		63. Đắc Nông Province (1 town, 7 Districts) 

 Cư Jút District 

Đắc Mil District 

Đắc Song District 

Đắc GLong District 

Đắc RLấp District Krông Nô District


Gia Nghĩa Town

Tuy Đức District

		63

63

63

63

63

63

63

63

63

		A B C D E F

G H

		64. Hậu Giang Province

(2 town, 5 Districts) 

Vị Thanh Town


 Vị Thuỷ District 

Long Mỹ District Châu Thành A District Châu Thành District Phụng Hiệp District


Ngã Bẩy Town

		64

64

64

64

64

64

64

64

		A B C E


F G H





Annex VII-3




FONT, SIZE, STYLE APPLIED FOR FORMS AND PRINTOUTS

		No.

		Content

		Font

		Size

		Style

		Example



		1

		Title

		.Times New Roman


.Times New Roman

		13

13

		Bold and in capital


Bold and in normal

		CỘNG HOÀ XÃ HỘI CHỦ NGHĨA VIỆT NAM Độc lập - Tự do - Hạnh phúc



		2

		Name of issued agency

		.Times New Roman


.Times New Roman

		13

13

		Normal, in capital


Bold and in capital

		SỞ KẾ HOẠCH VÀ ĐẦU TƯ

PHÒNG ĐĂNG KÝ KINH DOANH



		3

		Name of Certificate

		.Times New Roman

		14

		Bold and in capital

		GIẤY CHỨNG NHẬN ĐĂNG KÝ KINH DOANH

CÔNG TY CỔ PHẦN



		4

		Given content in the Form

		.Times New Roman

		14

		Normal

		Tên doanh nghiệp viết bằng tiếng Việt: ......


Tên doanh nghiệp viết bằng tiếng nước ngoài (nếu có): ...........



		5

		Content of enterprise

		.Times New Roman


.Times New Roman


.Times New Roman

		14

14

14

		Bold and in capital


Normal


In capital

		DOANH NGHIỆP TƯ NHÂN XÂY DỰNG TIẾN THÀNH

Địa chỉ trụ sở chính: Số 195b, phố Đội Cấn, Quận Ba Đình, Thành phố Hà Nội

Họ và tên: NGUYỄN VĂN A



		6

		Member of the company

		.Times New Roman

		14

		In capital

		NGUYỄN VĂN A





		7

		Branch, rep. office

		.Times New Roman


.Times New Roman

		14

14

		In capital


Normal

		CHI NHÁNH CÔNG TY TNHH THƯƠNG MẠI


HUY HOÀNG TẠI NGHỆ AN

Số 2, đường Trần Phú, Thành phố Vinh, Tỉnh Nghệ An



		8

		Title of signer

		.Times New Roman

		14

		Bold and in capital

		TRƯỞNG PHÒNG



		9

		Full name of signer

		.Times New Roman

		14

		Normal

		Nguyễn Thuỳ Linh



		10

		Issued date

		.Times New Roman

		13

		Normal and in italic

		Đăng ký lần đầu, ngày...... tháng....... năm ......

Đăng ký thay đổi lần thứ: ...... ngày...... tháng... năm....... Đăng ký lại lần thứ:.....ngày...... tháng..... năm.......





DONOR/HEIR/BUYER�

OWNER OF PRIVATE ENTEPRISE�
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(Sign and state full name)�





(Sign, state full name and seal)1�

�

�

�

















41. Hồ Chí Minh city (19 Districts, 5 rural Districts) 



District 1



District 2







District 3







District 4







District 5







District 6







District 7







District 8







District 9







District 10







District 11







District 12







Gò Vấp District 



Tân Bình District Bình Thạnh District Phú Nhuận District Thủ Đức District 



Củ Chi rural District 



Hóc Môn rural District 



Bình Chánh rural District



 Nhà Bè rural District District Bình Tân District Tân Phú�
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41







41







41
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41
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41
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41
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42. Lâm Đồng Province







(1 City, 1 town, 10 Districts) 



Đà Lạt City



Bảo Lộc Town



 Lạc Duong District Đơn Duơng District Đức Trọng District Lâm Hà District Bảo Lâm District 



Di Linh District 



Đạ Huoai District Đạ Tẻh District 



Cát Tiên District Đam Rông District�
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42







42







42







42







42
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Can Gio rural District                                   V



Binh Tan District                                         W            Tan Phu District                                         X












